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August 1990. Because the structure of the
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i t  c o m p a t i b l e  w i t h  t h e  A r m y  e l e c t r o n i c
publishing database. No content has been
changed.

S u m m a r y .  T h e  o b j e c t i v e  o f  t h e  U s e r
Manual for the Mobilization Cross-Level-
ing System (MCL) is to provide author-
ized users with the information necessary
t o  e f f e c t i v e l y  a n d  e f f i c i e n t l y  u s e  t h e
system.

Applicability. This pamphlet applies to
the Active Army. It does not apply to the
U.S. Army Reserve or the Army National
Guard.

Proponent and exception authority.
The proponent agency of this pamphlet is
the Deputy Chief of Staff for Personnel.

Interim changes. Interim changes are
not official unless they are authenticated
b y  T h e  A d j u t a n t  G e n e r a l .  U s e r s  w i l l

destroy interim changes on their expira-
t i o n  d a t e s  u n l e s s  s o o n e r  s u p e r s e d e d  o r
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Suggested Improvements. Users are
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m e n d e d  C h a n g e s  t o  P u b l i c a t i o n s  a n d
Blank Forms) directly to PERSCOM, 200
Stovall Street, (TAPC-MOB-EX) ALEX
VA 22332-0431.

Distribution. Distribution of this issue
has been made in accordance with DA
Form 12-9A requirements for 601-series
publications. The number of copies dis-
tributed to a given subscriber is the num-
b e r  o f  c o p i e s  r e q u e s t e d  b y  S p e c i a l
Distribution.
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Chapter 1
GENERAL INFORMATION

1–1. Purpose
The objective of the User Manual for the Mobilization Cross-Leveling System (MCL) is to provide authorized users
with the information necessary to effectively and efficiently use the system.

1–2. Project References and Information
a. References. These documents and regulations provide information that impacts on or controls MCL usage:
(1) DoD Standard 7935, Automated Data Systems Documentation Standards;
(2) AR 25-55, The Department of the Army Freedom of Information Act Program;
(3) AR 340-21, The Army Privacy Program;
(4) AR 380-19, Information Systems Security;
(5) AR 601-210, Regular Army Enlistment Program; and
(6) USAREC Regulation 601-61, Recruit Quota System.
b. Information
(1) MCL is an on-line management information system that allocates skilled manpower resources to Army units that

require such resources. Managers can report the unit strengths and the associated personnel records; process personnel
levies against installations; and reassign personnel to understrength units, thus improving the readiness status of these
units. MCL allows the display of authorized strengths, actual strengths, and net over or short totals for selected
combinations of specialty and grade. There is an additional option of receiving information broken down by unit or by
a designated command level. There is also the ability to search for personnel who meet specified MOS and grade
criteria within a given unit. This information expedites the accomplishment of the reassignment. Managers can fence a
unit making it unavailable for reassigning personnel.

(2) The References section contains selected documents and regulations that provide information that impacts on or
controls MCL usage.

1–3. Explanation of Terms
a. Authorized User. A person who is granted access to MCL and who possesses the information to use the system

correctly.
b. User Identification Number. A unique account number assigned to users allowing them system access and

allowing the KEYSTONE Office the ability to monitor and control system usage.
c. System Password. A series of characters allowing access to MCL.
d. Data Item. An item of information, used by MCL, that has specific format and value requirements.
e. Input. The data, and data items, that are entered in response to MCL program prompts.
f. Output. The data, VSAM, CMS, and tape files, reports, and listings that MCL produces.

1–4. Principles of Operation
a. General. This manual assumes familiarity with the Army’s normal Mobilization Cross-Leveling procedures and

policies. However, there are certain aspects of using MCL with which even experienced personnel may not be familiar.
Automation requires certain standard methods of data entry and format. Some basic principles of operation that apply
throughout MCL are presented in this appendix. All social security numbers and names in this manual are fictional.

b. Data Entry. Type information into the terminal to communicate with MCL. Use the backspace key and type over
any typing errors. Press Enter to send the information just entered to the computer. If entering several values on one
line, press Enter only at the end of the line. There are certain basic principles of data entry that must be observed in
order to correctly execute the programs.

c. Data Items. Enter all data items directly under the corresponding data item title. Be certain not to enter data under
the slashes. Any value typed directly under a slash is not sent to the computer. Errors such as this cause unrecognizable
responses and can be costly.

d. Data Format. Each piece of information must be entered in the exact format specified. Some data formats that are
almost always the same include:

(1) Social Security numbers must always be valid nine digit numbers entered without spaces or dashes. For example,
111223333, 222334444, 333445555.

(2) Names are always entered in last name, first name, middle initial order with no commas or periods up to a
maximum of ten characters. For example:

DAVIS ROBERT L
KANE JOHN R
HARRIS ANNE F

1DA PAM 601–5–9 • 31 October 1990



(3) Dates are entered in DD/MM/YY format, including the slashes unless otherwise specified. For example, 15
November 1989 is entered as 15/11/89.

e. Data Accuracy. It is critical that all entries be correct. Be certain to read all information that is entered on the
terminal. It is a good idea to display newly entered information, and some programs support this. Transmitting
erroneous information to the computer only cause additional problems for the user at a later time.

f. On-Line Processing. Generally, processing done over a keyboard terminal and telephone line is considered on-line
processing. Input is entered on and output received from the terminal in the on-line mode.

1–5. Security and Privacy
a. Sensitivity Level. MCL is classified Unclassified-sensitive two (US 2) according to the provisions of AR 380-19

Information Systems Security. The highly sensitive components of MCL include all data files, the database, system
initiation procedures, including all user passwords, identification numbers, telephone access numbers, location IDs, and
all computer programs. At a minimum, all systems of record will be safeguarded in accordance with the access,
storage, handling, transmission, and destruction provisions of AR 380-19. Additionally, all input and output that
contains personal information such as names, social security numbers, aptitude test scores, and any other personal data
are governed by the provisions of the Privacy Act of 1974.

b. Security Procedures References. The publications that contain specific security measures and procedures listed in
the References section.

(1) Privacy Act of 1974.
(2) AR 25-55, The Department of the Army Freedom of Information Act Program.
(3) AR 340-21, The Army Privacy Program.
(4) AR 380-19, Information Systems Security.
c. General Security Provisions. The release of personal information that may be obtained by MCL is governed by

the provisions of AR 25-55, AR 340-21, and the Privacy Act of 1974.
d. Each MCL terminal is assigned a Terminal Area Security Officer (TASO) in writing by the installation/unit

commander where the terminal is located. Terminal Area Security Officers are responsible for the following:
(1) Issuing instructions specifying security requirements and operating procedures;
(2) Establishing that each terminal user’s identity, need-to-know, level of clearance, and access authorizations are

commensurate with the data available;
(3) Managing the control of MCL terminal user identification numbers, file identification numbers and passwords;
(4) Implementing controls to prevent entry of unauthorized transactions or data over the MCL terminals;
(5) Ensuring local compliance with security operating procedures for that terminal site;
(6) Taking all possible actions to ensure overall system security; and
(7) Coordinating with the KEYSTONE Automatic Data Processing System Security Office (ADPSSO) regarding all

practices dangerous to overall system security and all instances of security violation.
e. Minimum Security Requirements. The telephone access number, passwords, location ID, and all other access

codes constitute restricted information that cannot be posted in the terminal area, or displayed in any way where
unauthorized personnel may see them. Only authorized users may access these codes. Users may not exchange or
transfer access codes among themselves. Any output from MCL that contains personal information must be kept in a
secured place, and any output that is to be discarded must be torn and mutilated beyond recognition.

Chapter 2
SYSTEM SUMMARY

2–1. System Application
a. Purpose. MCL provides the Army with the capability to make the best use of available personnel assets, and, in

particular, to achieve the optimal distribution of personnel among units. MCL, through a system of interactive
computer programs, aids in rapid and efficient cross-leveling and redistribution activities to a variety of command
levels.

b. Capabilities and Improvements. The following list contains the capabilities and improvements to the present
cross-leveling capabilities inherent in the MCL system.

(1) An up-to-date on-line data base containing unit information and personnel data.
(2) The capability to search a list of units for which combinations of specialty and grade are under or over strength.
(3) The means to identify the unit(s) from which personnel may be reassigned as well as the individual(s) to be

reassigned.
(4) Reassignment capability in a real-time mode with the automatic update of assigned strength data for both units

affected by the reassignment.
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(5) Improved accuracy and effectiveness of cross-leveling due to the above improvements.
c. Additional Features. Communication with MCL is through on-line terminals linked to the main computer by

ordinary voice grade telephone lines. During an MCL program run, a conversation is, in essence, being carried on with
the main computer. The computer prints messages or prompts at the user’s terminal, and the user enters appropriate
responses. All of the prompts are written in easily understood English phrases that do not require any previous data
processing experience. The MCL programs are designed as a series of logically progressive steps that perform the
cross-leveling functions. One program can be run after another without logging off the system, so that operations
requiring more than one program can be performed smoothly and efficiently. The system design allows considerable
flexibility in re-executing a program, selecting another program, and signing off the system. After a short while, use of
these programs should be efficient and productive.

d. Functions. MCL’s principal functions are as follows:
(1) Reports the authorized and assigned strength totals for each combination of MOS and grade within an individual

unit or command level.
(2) Reports the authorized, assigned, and net over or short totals for those units within a command hierarchy which

meet or exceed a net over or short threshold level, for up to five combinations of MOS and grade.
(3) Searches for individuals with a specified combination of MOS and grade within a unit or displays all individuals

assigned to a unit.
(4) Makes reassignments for the purpose of cross-leveling among units.
(5) Designates a unit as being “fenced”. Units and their assigned personnel designated as fenced will appear on

reports with a message indicating that the units are fenced and will not be available for cross-leveling.

2–2. System Operation
Managers of specific command levels are able to perform all MCL reporting functions on the MCL system. The
reassignment of individuals and the designation of units as being fenced or not fenced are normally performed on
individuals and units under the authority of that command level. Reassignment of individuals outside of the manager’s
area of responsibility may be performed after the manager obtains the approval of the personnel manager in whose
jurisdiction those individuals are found.

2–3. System Configuration
MCL is an interactive system run on a timesharing service provided for by a General Services Administration contract.
Data input and output normally take place through the use of CRT or hardcopy terminals which are connected by
telephone to the main computer. High-speed line printers should be used to print lengthy reports. MCL programs are
written in FORTRAN using interactive programming techniques.

2–4. System Organization
MCL is a series of interactive programs that reports the manpower strength levels for specified combinations of
specialty and grade and for specific command levels. These programs enable managers to shift personnel to meet
manpower needs, and when cross-leveling is completed, to designate those units as being fenced and no longer
available for cross-leveling. These operations are performed by the programs described below.

a. Officer/Warrant/Enlisted Inventory (INVENT). This program generates a report of authorized, assigned, and net
over or short totals by combinations of specialty and grade for an input unit identification code. Reports of this type
can also be generated down to the unit level through a command hierarchy. A report format giving summations at a
command level is also available.

b. Over/Short Search (OSSRCH). This program reports those units within an input command level which meet or
exceed an input net over or short threshold level for an input combination of specialty and grade.

c. Personnel Search/Reassignment (ASSIGN). This program operates in four modes. The first mode reports all
personnel assigned to a specific unit. The second mode lists personnel meeting input specifications for specialty and
grade, for a given unit or installation. The third mode reassigns an individual from one unit to another. The fourth
mode reassigns a group of individuals to a UIC.

d. Unit Update/Fencing (UFENCE). This program allows designation of a unit as being fenced or not fenced. It also
allows the update of authorized strengths for different specialty and grade combinations for input units, and the
addition of new skill and grade combinations for a specific unit.

e. Units Program (UNITS). This program produces reports of the requisition strength, the actual strength and the
percentage ratio for units in the three categories of commissioned, warrant, and enlisted personnel.

f. Update Unit Information (UPDATE). This program performs updates to personnel records, sets arrival dates for
units, and moves units.

g. Mail System (MAILBOX). This program allows messages to be sent or received, or determines the status of
messages previously sent.

h. MCL Installation Code Information (MCLCODE). This program lists the installation codes used in the MCL
System.
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i. Check Terminal Information Records (CKTERM). This program reports and performs updates and verifications of
terminal information records.

j. Manage Terminal Information Records (MGTERM). This program produces reports, performs updates and verifi-
cations, and downloads terminal information records. It also allows the change of the command group of any user ID,
and the adjustment of the limit of user ID consoles allowed to spool to specific locations.

2–5. Performance
The normal interface with MCL is through CRT or hardcopy terminals. Response time for interactive processing is
normally within a few seconds after data has been entered. The entered data is edited on-line, thus permitting easy
correction and preventing the extensive reporting of incorrect data.

2–6. Data Base
The MCL system reports and updates seven files.

a. The Personnel File contains personnel data from the Personnel Information Systems Directorate (PERSINSD),
consisting of the personnel records for all ranks and grades of the Active Army, Army Reserve, and National Guard.
This information includes the unit to which the individual is currently assigned and the unit to which the individual
was previously assigned, as well as other pertinent mobilization data.

b. The UIC Cell File contains the authorized and actual strength totals for combinations of Unit Identification Code
(UIC), Military Occupational Specialization (MOS), and grade, in all units of all components of the Army.

c. The UIC Data File lists the unit name, identification code, commanding organization identification codes, and
other unit data organized by UIC.

d. The Command Hierarchy File contains hierarchy links representative of the Army command structure.
e. The Summation Cells File contains aggregated, authorized, and assigned strength totals for combinations of

specialty and grade at each command level.
f. The Driver File stores program driver records used in the MCL system driver.
g. The Mail File contains information for the message system, MAILBOX.

2–7. Hotline Procedures
Use the following procedures if you encounter a problem while running a program.

a. Verify your input data by checking the appropriate User Manual chapter, and Appendix D, MCL Data Items
Description, and then make sure you typed the input data correctly.

b. Log off, log back on and try to duplicate the problem.
c. If you successfully duplicate the problem, save hardcopy output, if possible, and call the KEYSTONE Branch:

AUTOVON 221-6075-8397
Commercial 202-325-6075-8397

d. Do not call Computer Sciences Corporation or System Automation.

Chapter 3
INVENT PROGRAM

Section I
PROGRAM SUMMARY

3–1. Purpose
a. INVENT provides personnel inventory reports. Use INVENT to report personnel strength for specific skill and

grade combinations or to report the summarized strength for officers, warrant officers and enlisted personnel.
b. The reports include: The required and authorized strength, the actual number of personnel assigned, the number

that the assigned strength is over or under the authorized strength, and a percentage representing the ratio of the surplus
or shortage of personnel to the authorized strength.

3–2. Applicability
The following groups use INVENT:

a. U.S. Total Army Personnel Command (PERSCOM)
b. Personnel Information Systems Command (PERSINSCOM)
c. Army Reserve Personnel Center (ARPERCEN)
d. Installations
e. Continental U.S. Armies (CONUSAs)
f. Major Army Commands (MACOMs)
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g. Pentagon Offices.

3–3. Options
Use the 11 INVENT reporting options to report the different command levels and command level hierarchies. Reports
for larger command levels can be broken down by subordinate command level. Table 3-1, INVENT Reporting Options,
describes the command level hierarchies and types of reports.

Table 3–1
INVENT Reporting Options

Option Units
Number Report Command Level Hierarcy M N F

1 M/G
SUM

Major Army Command (MACOM) X
X

2 M/G
SUM

Continental U.S. Army (CONUSA) X
X

3 M/G
SUM

INSTALLATION/MACOM X
X

X X

4 M/G
SUM

Installation X
X

5 M/G
SUM

Major Subordinate Command (MSC) X
X

6 M/G
SUM

Unit Identification Code (UIC) X
X

X
X

X
X

7 M/G
SUM

MACOM-UIC X
X

X
X

X
X

8 M/G
SUM

CONUSA-INSTALLATION-UIC X
X

X
X

X
X

9 M/G
SUM

INSTALLATION/MACOM-UIC X
X

X
X

X
X

10 M/G
SUM

MSC-UIC X
X

X
X

X
X

*11 M/G
SUM

MACOM-CONUSA-INSTALLATION X
X

X
X

X
X

Legend for Table 3-1:
M/G — MOS/GRADE, Combination, or All Report
SUM — Summary Report
M — Mobilized Units
N — Non–Mobilized
F — Fenced

Notes:
* Available only to certain users.

Section II
INPUT/OUTPUT DESCRIPTIONS

3–4. Data Items
INVENT input items are listed below in Table 3-2, INVENT Data Items. For a description of the data items, see Table
3-3, MCL Data Items Description.
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Table 3–2
INVENT Data Items

Field Name Label Input Output Field Size

Unit Identification Code UIC X 6

Unit Name UNIT NAME X

Career Management Field CMF X 2

Branch BRANCH X 2

Table 3–3
MCL Data Items Description

Field Label Type Description

ARLOC N 5 character Army location code.

ARV AN Personnel arrival indicator.

ASGN OR ASSIGNED N Number of personnel within a given category. (Commissioned, warrant, enlisted,
or total actually assigned to a unit).

ASI AN Enter two characters to specify an additional skill. See AR 611-201.

AUTHORIZED STRENGTH N Enter a number that will be the number of personnel of a particular MOS and
grade combination authorized for a specific unit.

BRANCH N Enter a 2 digit code (01-99) to report officer data for PSSI within the branch.

CMF N Enter a 2 digit code (01-99) to report enlisted data for MOS within the CMF.

CODE A THe installation code for the MCL Installation being reported.

COMMAND AN Valid names for the command groups to be reported.

COMPO N Enter a valid component indicator:

1=Active Army
2=Army Reserve
3=National Guard

CONUSA or CONUSA CODE N Enter 0-9 designating a Continental U.S. Army.

DATE N Effective date of SIDPERS Update.

DISTRIBUTION LIST NUMBER N A valid number for a message description list.

ENL REQ N Number of enlisted personnel required for a unit to be up to strength.

ENL. AUTH N Enter the number of enlisted personnel authorized for a specific unit.

GUIC
GAINING-UIC

AN Enter a W followed by five other characters to designate the unit that is gaining
the personnel.

GD, GRADE, or GRD AN Enter two characters:

Warrant Officer=WO
Officer=0 followed by an integer such as 1; or 0 followed by an integer range be-
tween 0 and 9 such as 1-3.
Enlisted=E followed by an integer range between 0 and 9 such as E5-7.

INST or INSTALLATION A Enter up to four letters designating a particular installation.

ITEM A 4 characters designating the SIDPERS item.

IVALUE A 12 characters designating the new value of the item.

LIC AN Enter two characters to indicate a language skill.

LINE NUMBER N The number of the message line which is to be changed or deleted, or of the line
preceding lines to be inserted.

LUIC AN 6 characters indicating the losing unit.

MACOM or AN Enter two characters to disignate a Major Army Command.

MESSAGE NUMBER N The number of the message to be processed.
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Table 3–3
MCL Data Items Description—Continued

Field Label Type Description

MOBILIZATION DATE N Enter the date on which the unit is to be mobilized, using YYMMDD format. The
data must be after the current date.

MOS, PMOS, SMOS AN Warrant MOSs consist of three digits followed by a letter. Enlisted MOSs consist
of two digits followed by a letter and another digit.

MSC or MSC CODE AN Enter five numeric characters (same as Troop Program Sequence Number -
TPSN) designating a Major Subordinate Command.

NAME A Enter the first five characters of the service member’s name.
Enter 12 characters of the TPU member name.

NUMBER N Enter 1 through 10 to choose a particular command hierarchy structure (as de-
scribed in Table 3-1).

OFF REQ N Number of commisssioned officer personnel required for a unit to be up to
strength.

OFF AUTH N Enter the number of commissioned personnel authorized for the specific unit.

OVER/SHORT N An interger representing the difference between the authorized strength and the
assigned strength.

PERCENT FILLED or & OF FILL N A percentage representing the ratio between the actual strength and the author-
ized strength of a given skills and grade combination in a specified unit.

PERCENTEAGE N The percentage by which the reported units are to be over and under strength.
The range of valid understrength percentages is 0-999.

PMC AN Enter a letter indicatin the individual’s status upon mobilization.

PMOS/PSSI AN Enter four characters to designate a secondary specialty for warrant or enlisted
ranks. A warrant MOS will consist of three digits followed by a letter. An inlisted
MOS will consist of two digits followed by a letter and a digit.

PSSI AN Enter 5 characters designating a primary officer skill. A primary officer PSSI iden-
tifier consists of two digits followed by a letter. A secondary officer PSSI consists
of two ditits. A PSSI for special officers (chaplains, medical officers) consists of
two digits followed by three letters.

PSSI/MOS AN The specialty code that is being searched for. If the output value is 99999 for an
officer, 999X for warrant, or 99X9 for enlisted personnel, the PSSI or MOS for
these individuals was not valid upon data base load.

REMARKS A General comments.

RQ/AUTH N The required and authorized strength given command level.

SEC MOS AN Secondary specialty for enlisted or warrant ranks.

SEC SSI AN Secondary specialty for commissioned officers.

SEX A The sex of the recruit:

M=Male
F=Female

SKILL N Enlisted skill level range is 0-5.

SMOS/SSSI AN Enter four characters to designate a specialty for warrant or inlisted ranks. A war-
rant MOS will consist of three digits followed by a letter. An enlisted SMOS will
consist of two digits followed by a letter and a digit.

SQI AN Enter a character indicating the class of special qualification.

SSI, PSSI, AN Enter two to five characters to designate a specialty for commissioned officers. An
SSI designating a primary officer skill will consit of two digits followed by a letter.
An SSI designating a secondary officer skill will consist of two digits. A officer
(chaplains, medical officers) will consist of two digits followed by three letters.

SSN N Enter a valid social security number.

STATUS A Enter two characters.

TASO AN The name of the terminal security officer.

TASO TELEPHONE AUTOVON
COMMERCIAL

AN The telephone number, without parentheses or hyphens, of the terminal security
officer.
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Table 3–3
MCL Data Items Description—Continued

Field Label Type Description

TELEPHONE # N The telephone number of the phone used for the terminal to access the system.

THRESHOLD N The percentage limit set by the user in searching for units with specific personnel
needs or surpluses.

TOT REQ N The total number of personnel required for a unit to be up to strength.

TPSN N Enter five digits to specify the troop program sequence.

UIC or AN Enter “W” followed by five characters to specify a particular unit.

TRANS AN 3 character transaction type.

UNIT NAME AN 21-character unit name.

USER AN The name of the primary user.

USER ID or USERID N A valid user ID number.

USER MAIL ADDRESS AN The office/station mailing address for the primary user.

USER NUMBER AN A valid user number which is on the system.

USER TELEPHONE NUMBERS
AUTOVON COMMERCIAL

AN The telephone numbers, without parentheses or hyphens, of the primary user.

WAR REQ N Number of Warrant Officer Personnel required for a unit to be up to strength.

WAR AUTH N Enter the number of warrant officers for a specific unit.

3–5. Output
INVENT produces personnel inventory reports. For examples refer to Figures 3-1, INVENT CONUSA Inventory
Report, through 3-12, INVENT “ALL” Report. Data items are listed in Table 3-2, INVENT Data Items, and described
in Table 3-3, MCL Data Items Description.

Section III
PROGRAM OPERATION

3–6. Initiation Procedures
After completing the sign-on procedures described in Appendix A, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Type INVENT and press ENTER.

3–7. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press
ENTER after responding to a prompt. Choosing the CRT OPTION (C), INVENT prompts:
CONTINUE? Y/N Enter Y to continue or Nto stop the report. Reporting options 7 through 11 produce very lengthy
reports that should be sent to a high-speed printer.
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Figure 3A. Procedures
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Figure 3B. Procedures—Continued
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Figure 3C. Procedures—Continued
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Figure 3D. Procedures—Continued
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Figure 3E. Procedures—Continued
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Figure 3–1. INVENT MACOM Report
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Figure 3–1. INVENT MACOM Report—Concluded

Figure 3–2. INVENT CONUSA Report
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Figure 3–2. INVENT CONUSA Report—Continued
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Figure 3–3. INVENT Installation/MACOM Report
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Figure 3–3. INVENT Installation/MACOM Report—Continued
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Figure 3–4. INVENT Installation Report
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Figure 3–5. INVENT MSC Report
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Figure 3–6. INVENT UIC Report
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Figure 3–7. INVENT MACOM-UIC Report
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Figure 3–7. INVENT MACOM-UIC Report—Continued
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Figure 3–8A. INVENT CONUSA-Installation-UIC Report

Figure 3–8B. INVENT CONUSA-Installation-UIC Report—Continued
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Figure 3–9. INVENT Installation/MACOM-UIC Report
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Figure 3–10. INVENT MSC-UIC Report
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Figure 3–11. INVENT MACOM/CONUSA/Installation Report
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Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

3–8. System Errors
The following is a list of possible system errors. If any of these error messages, or any other error messages not
described here, should appear, call the KEYSTONE Branch immediately.

a. VSAM ERROR=XXXX ON LUN XXX
b. VMCF ERROR=XXXXXXX FOR LUN XXX
c. NO SINK AVAILABLE FOR LUN XXX
d. 79 INVALID NUMREC IN SIOXX
e. ERROR - SIOXX - FOR KEY XXXX XXXXXXXXX XXXX

AND ACTION XXXX NUMERIC=XXXXXXXXXXXX
f. THIS OPTION NOT AVAILABLE AT THIS TIME

ACTION IS XXXX XXXX
*** TRACE BACK ****
ENTRY POINT ENTRY ADDRESS RETURN ADDRESS

g. KEY/RECORD DISAGREE, KEY=XXXXXXXX RECORDS: XXXXXXXXXX
*** TRACE BACK *****
ENTRY POINT ENTRY ADDRESS RETURN ADDRESS

h. XX ERR WITH MSC ROUTINE
i. XX ERR IN INST ROUTINE
j. XX ERR IN ARMR ROUTINE
k. ERR IN #199 FOR CONUSA
l. XX ERR IN MACOM ROUTINE

3–9. Operation Errors
Operation error messages occur when invalid data is entered. INVENT repeats the prompt after each error message.
Check Table 3-2, INVENT Data Items, for a list of valid data, and Table 3-3, MCL Data Items Description, for a
description of valid data.

Chapter 4
OSSRCH PROGRAM

Section I
PROGRAM SUMMARY

4–1. Purpose
OSSRCH has one function, to report units that are under or over their authorized strength by a specific percentage for a
given combination of grade or skill and specialty.

4–2. Applicability
The following groups use OSSRCH:

a. U.S. Total Army Personnel Command (PERSCOM, IRMO and MOC),
b. Installations,
c. Continental U.S. Armies (CONUSA),
d. Major Army Commands (MACOM), and
e. Pentagon Offices.

4–3. Options
OSSRCH provides the following options:

a. Searches for units by Continental U.S. Army (CONUSA) Installation, Major Army Command (MACOM)
Installation, or Major Subordinate Command (MSC).

b. Two searches are available:
(1) Searches for all units at or above a specified percentage of strength.
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(2) Searches for all units at or below a specified percentage of strength. Percentage of strength is equal to (the
required wartime strength divided by the assigned strength) times 100.

Section II
INPUT/OUTPUT DESCRIPTIONS

4–4. Data Items
OSSRCH input items are listed below in Table 4-1, OSSRCH Data Items. For a description of these items consult
Table 3-3, MCL Data Items Description.

Table 4–1
OSSRCH Data Items

Field Name Label Input Output Field Size

Army Location Code ARLOC X X 5

Assigned Strength ASSIGNED X 1

Continental U.S. Army Code CONUSA X 1

Grade or Rank GRADE GD X X 4

Installation Code INSTALLATION INST X X 4

Major Army Command Code MACOM X X 2

Military Occupational Specialty MOS X X 4

Major Subordinate Command Code MSC X 5

Overage or Shortage OVER/SHORT X 3

Percentage Filled % OF FILL X 3

Required and Authorized Strength RQ/AUTH X 3

Primary Special Skill Identifier PSSI X X 5

Enlisted Skill Level SKILL X X 1

Threshold Percentage PERCENTAGE
THRESHOLD

X
X

1
1

Unit Identification Code UIC X 6

4–5. Output
OSSRCH provides output in the form of reports. Refer to Figure 4-1, Enlisted Reported by MOS/SKILL and by MOS/
GRADE, for an example. The data items are listed in Table 4-1, OSSRCH Data Items, and explained in Table 3-3,
MCL Data Items Description.

Section III
PROGRAM OPERATION

4–6. Initiation Procedures
After signing-on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter OSSRCHand press Enter.

4–7. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press Enter
after responding to a prompt. Choosing the CRT OPTION (C), OSSRCH prompts: CONTINUE? Y/N Enter Y to
continue or Nto stop the report.
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Figure 4A. Procedures
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Figure 4B. Procedures—Continued
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Figure 4C. Procedures—Continued
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Figure 4D. Procedures—Continued
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Figure 4–1. Enlisted Report by MOS/SKILL and by MOS/GRADE

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

4–8. System Errors
The following is a list of possible system errors. If any of these error messages, or any other error messages not listed
below appear, call the KEYSTONE Branch immediately.

a. VSAM ERROR=XXXX ON LUN XXX
b. VMCF ERROR=XXXXXXX FOR LUN XXX
c. NO SINK AVAILABLE FOR LUN XXX
d. **** TRACE BACK **** ENTRY POINT ENTRY ADDRESS RETURN ADDRESS

4–9. Operation Errors
Operation error messages occur when invalid data is entered. OSSRCH repeats the prompt after each error message.
For a list of valid data items, check Table 4-1, OSSRCH Data Items. For a description of data items see Table 3-3,
MCL Data Items Description.

Chapter 5
ASSIGN PROGRAM

Section I
PROGRAM SUMMARY

5–1. Purpose
ASSIGN reports the personnel assigned to a specific unit (UIC) as well as all personnel possessing a specified grade,
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specialty, and additional qualifications within a specified unit or installation. ASSIGN reassigns personnel with desired
qualifications to other units. Personnel who are reassigned may be assigned to a different combination of specialty and
grade to reflect a change in job or rank.

5–2. Applicability
The following groups use ASSIGN:

a. U.S. Total Army Personnel Command (PERSCOM, IRMO and MOC). May perform reassignments.
b. Installations. May perform reassignments.
c. Continental U.S. Armies (CONUSA). May not perform reassignments.
d. Major Army Commands (MACOM). May not perform reassignments.
e. Pentagon Offices. May not perform reassignments.

5–3. Functions
ASSIGN has four functions.

a. Report. ASSIGN reports personnel assigned to a specific unit together with each individual’s specialty, language,
and rank or grade.
Note: For W7UT units only, each mode output includes a field, “ARV”, indicating whether an individual has arrived or
not arrived.

b. Search. ASSIGN searches units or installations for personnel meeting specified combinations of specialty, rank,
and grade.

c. Assign. ASSIGN reassigns an individual from one unit to another. Neither unit may be fenced at the time the
reassignment takes place.

d. Multiple Assignment. ASSIGN reassigns a group of individuals to a UIC. A maximum of 20 individuals can be
assigned at a time to a specified UIC.

5–4. Options
ASSIGN provides these options:

a. The Search Mode conducts searches for personnel within a specified unit or within all units associated with a
specified installation; and

b. The Assign Mode can display the record before or after the assignment is made.

Section II
INPUT/OUTPUT DESCRIPTIONS

5–5. Data Items
ASSIGN input items are listed in Table 5-1, ASSIGN Data Items. For a description of these items consult Table 3-3,
MCL Data Items Description.

5–6. Output
ASSIGN provides output in the form of reports. Refer to Figure 5-1, ASSIGN Report, for an example. The data items
are listed in Table 5-1, ASSIGN Data Items. For a description of data items see Table 3-3 MCL Data Items
Description.

Table 5–1
ASSIGN Data Items

Field Name Label Input Output Field Size

ARLOC ARLOC X 5

Personnel Arrival Indicator ARV X 1

Additional Skill Identifier ASI X X 2

CONUSA CONUSA X 1

Grade or Rank GD
GRD

X X 2

Gaining Unit Identification Code GAINING-UIC X 6

Installation Code INSTALLATION X 4

Language Identity LIC X X 2
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Table 5–1
ASSIGN Data Items—Continued

Field Name Label Input Output Field Size

MACOM MACOM X X 2

Military Occupational Specialty MOS, PMOS, or SMOS X X 4

Name NAME X X 5

Personnel Mobilization Category PMC X X 1

Secondary Military Occupational Specialty SEC MOS X 4

Secondary Specialty Skill Identifier SEC SSI X 5

Gender SEX X 1

Special Qualification Indicator SQI X X 1

Special Skill Identifier SSI, PSSI, or SSSI X X 5

Social Security Number SSN X X 9

Unit Identification Code UIC X 6

Section III
PROGRAM OPERATION

5–7. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter ASSIGNand press Enter.

5–8. Procedures
A description of possible responses follows each prompt. Complete all steps and continue to the next prompt. Press
Enter after responding to a prompt. Choosing the CRT OPTION (C), ASSIGN prompts: CONTINUE? YES OR NO.
Enter Y to continue or Nto stop the report.
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Figure 5A. Procedures
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Figure 5B. Procedures—Continued
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Figure 5C. Procedures—Continued
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Figure 5D. Procedures—Continued
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Figure 5E. Procedures—Continued
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Figure 5F. Procedures—Continued

42 DA PAM 601–5–9 • 31 October 1990



Figure 5–1. ASSIGN Report
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Figure 5–1. ASSIGN Report—Continued
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Figure 5–1. ASSIGN Report—Continued
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Figure 5–2. ASSIGN Search by UIC
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Figure 5–2. ASSIGN Search by UIC—Continued
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Figure 5–3. ASSIGN Search by Installation
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Figure 5–3. ASSIGN Search by Installation—Continued
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Figure 5–3. ASSIGN Search by Installation—Continued
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Figure 5–3. ASSIGN Search by Installation—Continued

Figure 5–4. ASSIGN Individual and Multiple Assignments
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Figure 5–4. ASSIGN Individual and Multiple Assignments—Continued

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

5–9. System Errors
The following is a list of possible system errors. If any of these error messages or any error messages not listed below
appear, call the KEYSTONE Branch immediately.

a. VSAM ERROR=XXXX ON LUN XXX
b. VMCF ERROR=XXXXXXX FOR LUN XXX
c. NO SINK AVAILABLE FOR LUN XXX
d. **** TRACE BACK ****

ENTRY POINT ENTRY ADDRESS RETURN ADDRESS

5–10. Operation Errors
Operation error messages can occur when invalid data is entered. ASSIGN repeats the prompt after each error message.
Check Table 5-1, ASSIGN Data Items, for a list of data items, and Table 3-3, MCL Data Items Description, for a
detailed description of the data.
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Chapter 6
UFENCE PROGRAM

Section I
PROGRAM SUMMARY

6–1. Purpose
UFENCE changes the fencing status of a unit and adds new units to those that are eligible for cross leveling. UFENCE
updates the list of skill and grade combinations required for a specific unit, and changes the required and authorized
strength for any skill and grade combination listed for a specific unit.

6–2. Applicability
The following groups use UFENCE:

a. Major Commands (MACOM),
b. Continental U.S. Armies (CONUSA), and
c. System Managers.

6–3. Functions
UFENCE has four functions:

a. Add. UFENCE adds a unit to those units eligible for cross leveling. Note: Only certain managerial users have this
option.

b. Update. UFENCE updates the list of combinations of specialty and grade required for a unit, or the required and
authorized strengths for such combinations of specialty and grade.

c. Fence. UFENCE indicates that the unit is fenced and not available for cross leveling.
d. Unfence. UFENCE indicates that the unit is not fenced and is now available for cross leveling. Note: Only certain

managerial users can unfence units fenced by other installations.

6–4. Options
UFENCE provides the following options:

a. Insert. You may insert a new specialty and grade combination into the list of combinations required for a specific
unit.

b. Change. You may change the required and authorized strength for a specialty and grade combination for a
specified unit.

c. Delete. You may delete a specialty and grade combination from the list of combinations required for a specific
unit, provided that the unit has no assigned personnel strength in that specialty and grade combination.

Section II
INPUT/OUTPUT DESCRIPTIONS

6–5. Data Items
UFENCE input items are listed below in Table 6-1, UFENCE Data Items, and explained in Table 3-3, MCL Data Items
Description.

6–6. Output
UFENCE provides no output other than the error and information messages as indicated in the Procedures section, and
error messages as indicated in the Error Messages section. For examples of processing and output, refer to Figures 6-1,
UFENCE Modification Sample, through 6-3, UFENCE Unfence Sample.
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Table 6–1
UFENCE Data Items

Field Name Label Input Output Field Size

Required and Authorized Strength AUTHORIZED
STRENGTH

X 4

Component Indicator COMPO X 1

Continental U.S. Army Indicator CONUSA X 1

Aggregate Total Enlisted Strength ENL. AUTH X 4

Grade or Rank GRD, GD X 2

Major Army Command Mode MACOM X 2

Military Occupational Specialty MOS X 4

Unit Name NAME X 11

Unit Number NUMBER X 4

Aggregate Total Officer Strength OFF. AUTH X 4

Command Status Code STATUS X 2

Troop Program Sequence Number TPSN X 5

Unit Identification Code UIC X 6

Aggregate Total Warrant Officer Strength WAR. AUTH X 4

Section III
PROGRAM OPERATION

6–7. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter UFENCEand press Enter.

6–8. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press Enter
after responding to a prompt. For processing examples refer to Figures 6-1, UFENCE Modification Sample, through 6-
3, UFENCE Unfence Sample.
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Figure 6A. Procedures
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Figure 6B. Procedures—Continued
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Figure 6C. Procedures—Continued
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Figure 6D. Procedures—Continued
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Figure 6E. Procedures—Continued
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Figure 6F. Procedures—Continued
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Figure 6–1. UFENCE Modification Sample
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Figure 6–2. UFENCE Fence Sample
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Figure 6–3. UFENCE Unfence Sample

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

6–9. System Errors
The following is a list of possible system errors. If any of these error messages, or any other error messages not listed
below appear, call the KEYSTONE Branch immediately.

a. VSAM ERROR=XXXX ON LUN XXX
b. VMCF ERROR=XXXXXXX FOR LUN XXX
c. NO SINK AVAILABLE FOR LUN XXX
d. **** TRACE BACK ****

ENTRY POINT ENTRY ADDRESS RETURN ADDRESS
e. ERROR ON LUN=XXX
f. VSAM ERROR RETURN CODE=XXXX
g. ACTION CODE=XXX
h. KEYS (IN HEX)=XXXXXXXX
i. RECORD TYPE=XXX
j. SPARE VARIABLE1=XXXXXX
k. SPARE VARIABLE2=XXXXXX
l. ERROR::: INVALID ACTION PASSED TO SIO11

CHECK PARAMETERS, ACTION=XXXXX
m. ERROR::: INVALID RECORD TYPE PASSED TO SIO11

CHECK PARAMETERS, RECTYPE=XXXXX
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n. ERROR::: INVALID RECORD TYPE PASSED TO SIO11
FOR ACTION 51. RECTYPE=XXXXX

o. TRIED TO DECREMENT AN ASSIGNED FIELD TO NEGATIVE VALUE

6–10. Operation Errors
Operation error messages will occur when invalid data is entered. UFENCE repeats the prompt after each error
message. Check Table 6-1, UFENCE Data Items, for a list of data items, and Table 3-3, MCL Data Items Description,
for a detailed description of the data.

Chapter 7
PASSCH PROGRAM

Section I
PROGRAM SUMMARY

7–1. Purpose
PASSCH enables all users to change logon passwords. Passwords in conjunction with user Ids permit access to the
programs in the MCL system. Users with passwords not changed within a specified time limit are automatically
connected to the second prompt, bypassing the system prompt. The password must be changed.

7–2. Applicability
ALL groups access PASSCH.

Section II
INPUT/OUTPUT DESCRIPTIONS

7–3. Data Items
PASSCH requires input of both the old and new passwords. The new password may not exceed eight characters in
length, but must be at least six. It may contain letters and digits, but no spaces or dashes. For example, 3F0X30 is
acceptable.

7–4. Output
PASSCH provides no output. Passwords are automatically posted to the password directories and are available only to
management personnel.

Section III
PROGRAM OPERATION

7–5. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter PASSCH and press Enter.

7–6. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press Enter
after responding to a prompt.
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Figure 7A. Procedures

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

7–7. System Errors
The following is a list of possible system errors. If any of these error messages, or any other error messages not listed
below appear, call the KEYSTONE Branch immediately.

a. TOO MANY MASS READS
b. INVALID ACTION CODE
c. PASSWORD FILE DEFINE ERROR
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7–8. Operation Errors
Operation error messages occur when invalid data is entered. PASSCH repeats the prompt after the first error message.
Reenter correct data. PASSCH ends after the second message.
If a password has been forgotten, call the KEYSTONE Branch.

Chapter 8
UNITS PROGRAM

Section I
PROGRAM SUMMARY

8–1. Purpose
UNITS reports the requisition strength, the actual strength, and the ratio of actual to requisitioned strength for
commissioned, warrant, and enlisted personnel.

8–2. Applicability
All user groups access UNITS.

8–3. Options
UNITS provides the following options:

a. Choice of the type of command level which will have its unit strengths reported. These are MACOM, CONUSA,
installation or MSC.

b. Choice of which specific command level to report.
c. Choice of displaying reports of fenced, mobilized but unfenced, or non-mobilized units.
d. Choice of displaying Summary or Status Reports.

Section II
INPUT/OUTPUT DESCRIPTIONS

8–4. Data Items
UNITS input items are listed below in Table 8-1, UNITS Data Items. For a more detailed description of these items,
consult Table 3-3, MCL Data Items Description.

Table 8–1
UNITS Data Items

Field Name Label Input Output Field Size

Army Location Code ARLOC X 5

Number Assigned ASGN X 4

Continental U.S. Army Code CONUSA X X 1

Enlisted Personnel Required ENL REQ X 4

Installation Designation INSTALLATION X 4

Major Army Command Code MACOM X X 2

Major Subordinate Command Code MSC X 4

Unit Name NAME X 24

Percentage of Requirement Filled % of Fill X 4

Commissioned Officer Personnel Required OFF REQ X 4

Unit Status STATUS X 24

Total Personnel Required TOT REQ X 4

Unit UNIT X 6
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8–5. Output
UNITS provides output as defined in Table 8-1, UNITS Data Items. For a more detailed description of the data, consult
Table 3-3, MCL Data Items Description. Examples of processing are in Figures 8-1, UNITS Report by MACOM
Summary Display, and 8-2, UNITS Report by Installation-Status Display.

Section III
PROGRAM OPERATION

8–6. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter UNITS and press Enter.

8–7. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press Enter
after responding to a prompt. Choosing the CRT OPTION(C), UNITS prompts:
CONTINUE? Y/N . Enter Y to continue or Nto stop.

Figure 8A. Procedures
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Figure 8B. Procedures—Continued
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Figure 8C. Procedures—Continued
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Figure 8–1. UNITS Report by MACOM – Summary Display
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Figure 8–1. UNITS Report by MACOM – Summary Display—Continued
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Figure 8–1. UNITS Report by MACOM – Summary Display—Continued

Figure 8–2. UNITS Report by Installation – Status Display
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Figure 8–2. UNITS Report by Installation – Status Display—Continued

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

8–8. System Errors
The following is a list of possible system errors. If any such error messages or any other messages not listed below
appear, call the KEYSTONE Branch immediately.

a. ERROR IN SIO121 COUNTER UPDATING.
b. ERROR IN SORT
c. ERROR ON LUN XXX
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VSAM ERROR RETURN CODE=XXXX
ACTION CODE=XXX
KEYS (IN HEX)=XXXXX XXXXXXXX
RECORD TYPE=XXX
SPARE VARIABLE 1=XXX XXX
SPARE VARIABLE 2=XXX XXX

d. ERROR: TEXT MUST END WITH A PERIOD – QUIT
e. XXXX INVALID NUMBER IN SIO121
f. NO SINK AVAILABLE FOR LUN XXX
g. THIS OPTION NOT AVAILABLE AT THIS TIME
h. TRIED TO DECREMENT AN ASSIGNED FIELD TO NEGATIVE VALUE
i. VMCF ERROR=XXXX XXX FOR LUN XXX
j. VSAM ERROR=XXXX ON LUN XXX

8–9. Operation Errors
Operation messages occur when invalid data is entered. UNITS repeats the prompt after each error message. Check
Table 8-1, UNITS Data Items, and Table 3-3, MCL Data Items Description, for correct data.

Chapter 9
UPDATE PROGRAM

Section I
PROGRAM SUMMARY

9–1. Purpose
UPDATE Program displays an individual personnel record, performs various update functions on individual personnel
records, and sets the arrival date for a unit.

9–2. Applicability
The following groups use UPDATE:

a. Installations,
b. MACOMs, and
c. PERSCOM.

9–3. Functions
UPDATE has eight functions to select from. These include:

a. Find. Searches and displays an individual personnel record.
b. Add. Adds personnel records.
c. Delete. Deletes a personnel record.
d. Update. Updates personnel records.
e. Move. Changes the Installation or MACOM of a unit (available only to installation personnel).
f. Set. Sets the arrival (mobilization) date for a unit.
g. Arrive. Arrives an individual assigned to a W7UT, W7XC, W7XXTR, W369AA, or WH6SAA unit.
h. Unarrive. Unarrives an individual assigned to a W7UT, W7XC, W7XXTR, W369AA, or WH6SAA unit.

9–4. Options
UPDATE provides the following options:

a. Display the information just entered.
b. Change the information if it is incorrect.
c. OK to confirm that the information is correct.
d. End to quit without updating.
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Section II
INPUT/OUTPUT DESCRIPTIONS

9–5. Data Items
UPDATE requires entry of some of the items listed below in Table 9-1, UPDATE Data Items. For a detailed
description of these items, consult Table 3-3, MCL Data Items Description.

9–6. Output
UPDATE provides output as shown in Figure 9-1 (UPDATE Finding an Individual Personnel Record) through 9-9
(UPDATE Unarriving an Individual). The data items are listed in Table 9-1, UPDATE Data Items, and explained in
Table 3-3, MCL Data Items Description.

Table 9–1
UPDATE Data Items

Field Name Label Input Output Field Size

Additional Skill Indicator ASI X X 2

Grade or Rank GD, GRD X X 2

Installation Language Indicator Code INSTALLATION
LIC

X
X X

4
2

MACOM MACOM X 2

Mobilization Date MOBILIZATION DATE X 6

Name of Soldier NAME X 12

Personnel Mobilization Category PMC X X 1

Primary Military Occupational Specialty PMOS/PSSI X X 4

Sex SEX X X 1

Secondary Military Occupational Specialty SMOS/SSSI X X 4

Special Qualification Indicator SQI X X 1

Social Security Number SSN X X 9

Unit Identification Code UIC X X 6

Section III
PROGRAM OPERATION

9–7. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Type UPDATE and press ENTER.

9–8. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press
ENTER after responding to a prompt.
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Figure 9A. Procedures
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Figure 9B. Procedures—Continued
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Figure 9C. Procedures—Continued
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Figure 9D. Procedures—Continued
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Figure 9E. Procedures—Continued
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Figure 9–1. UPDATE Find an Individual
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Figure 9–2. UPDATE Add a Record
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Figure 9–3. UPDATE Delete a Record
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Figure 9–4. UPDATE Update a Record
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Figure 9–5. UPDATE Move a Unit
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Figure 9–6. UPDATE Setting the Arrival Date for a Unit

Figure 9–7. UPDATE Arriving an Individual
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Figure 9–8. UPDATE Unarriving an Individual

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

9–9. System Errors
The following is a list of possible system errors. If any of these error messages or any other error messages not listed
below appear, call the KEYSTONE Branch immediately.

a. VSAM ERROR=XXXX ON LUN XXX
b. VMCF ERROR=XXXXXXX FOR LUN XXX
c. NO SINK AVAIL FOR LUN XXX
d. XXXXX TRACK BACK XXXXX ENTRY POINT ENTRY ADDRESS RETURN

9–10. Operation Errors
Operation error messages occur when invalid data is entered. Check that you entered the data correctly. For a list of
valid data items, see Table 9-1, UPDATE Data Items. For a description of data items refer to Table 3-3, MCL Data
Items Description.

Chapter 10
MAILBOX PROGRAM

Section I
PROGRAM SUMMARY

10–1. Purpose
MAILBOX enables you to receive messages sent by other MCL users, to create and send messages to other users, to
create and change message distribution lists, to check on receipt of messages, and to update users identification.

10–2. Applicability
All groups access MAILBOX.
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10–3. Functions
MAILBOX has six functions:

a. Review incoming messages.
b. Create, display, delete or change a message.
c. Create, display, delete or change a distribution list.
d. Send a message.
e. Check on receipt of messages.
f. Review/update the user distribution list. (Managers only)

10–4. Options
MAILBOX provides the following options:

a. Create. Create a new message or distribution list.
b. Display. Display an existing message or distribution list.
c. Delete. Delete a message or a distribution list.
d. Change. Change a message or a distribution list.
e. Receive. Receive messages.
f. Send. Send messages.
g. Check on receipt of messages.
h. Update users identification. (Managers only)

Section II
INPUT/OUTPUT DESCRIPTIONS

10–5. Data Items
MAILBOX input items are listed in Table 10-1, MAILBOX Data Items. For a description of these items consult Table
3-3, MCL Data Items Description.

10–6. Output
MAILBOX provides no printed output since it is used interactively. Figures 10-1, MAILBOX Review Incoming
Messages, through 10-6, MAILBOX Review/Update the User Distribution List, illustrate the interactive processing.

Table 10–1
MAILBOX Data Items

Field Name Label Input Output Field Size

1. Distribution List Number DISTRIBUTION LIST NUM-
BER

X 3

2. Line Number LINE NUMBER X 2

3. Message Number MESSAGE NUMBER X 4

4. User ID USER ID X 3

5. User Number USER NUMBER X 3

Section III
PROGRAM OPERATION

10–7. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Type MAILBOX and press ENTER.

10–8. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press
ENTER after responding to a prompt.
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Figure 10A. Procedures
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Figure 10B. Procedures—Continued
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Figure 10C. Procedures—Continued
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Figure 10D. Procedures—Continued
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Figure 10E. Procedures—Continued
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Figure 10F. Procedures—Continued
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Figure 10G. Procedures—Continued
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Figure 10H. Procedures—Continued
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Figure 10I. Procedures—Continued
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Figure 10J. Procedures—Continued

98 DA PAM 601–5–9 • 31 October 1990



Figure 10K. Procedures—Continued
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Figure 10L. Procedures—Continued
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Figure 10M. Procedures—Continued
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Figure 10N. Procedures—Continued
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Figure 10O. Procedures—Continued
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Figure 10–1. MAILBOX Review Incoming Messages

Figure 10–2. MAILBOX Create a Message
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Figure 10–3. MAILBOX Create a Distribution List

Figure 10–4. MAILBOX Send a Message
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Figure 10–5. MAILBOX Check on Receipt of Messages
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Figure 10–6. MAILBOX Review/Update the User Distribution List

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

10–9. System Errors
The following is a list of possible system errors. If any such error messages or any other error messages not listed
below appear, call the KEYSTONE Branch immediately.

a. VSAM ERROR=XXXX ON LUN XXX
b. VMCF ERROR=XXXXXXX FOR LUN XXX
c. NO SINK AVAILABLE FOR LUN XXX
d. **** TRACE BACK ****

ENTRY POINT ENTRY ADDRESS RETURN ADDRESS

10–10. Operation Errors
Operation error messages occur when invalid data is entered. MAILBOX repeats the prompt after each error message,
or a list of valid data items check Table 10-1, UPDATE Data Items. For a description of data items see Table 3-3,
MCL Data Items Description.
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10–11. Information Messages
MAILBOX issues information messages for various reasons. No action is required unless otherwise indicated by the
message itself.

Chapter 11
MCLCODE PROGRAM

Section I
PROGRAM SUMMARY

11–1. Purpose
MCLCODE generates a list of the installation codes which are used in the Mobilization Cross-Leveling (MCL) System.

11–2. Applicability
All user groups access MCLCODE.

11–3. Functions
MCLCODE has one function. It generates an alphabetical listing of the MCL installation codes. For each installation,
the program also reports the name and ARLOC of the installation, and the CONUSA to which it belongs.

Section II
PROGRAM OPERATION

11–4. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter MCLCODEand press Enter. MCLCODE automatically prints the listing for the first twenty Installations.

11–5. Procedures
MCLCODE displays the following prompt. Press Enterafter responding.

CONTINUE (Y/N) OR STOP (S)?
Enter Y to obtain the next twenty MCL Installation codes. MCLCODE will print the listing and repeat this prompt
until the list has been exhausted. Enter N or Sto end the program without further processing.

Section III
OUTPUT DESCRIPTIONS

11–6. Output
MCLCODE provides an alphabetical listing of MCL installation codes including the name and ARLOC of the
installation, and the CONUSA to which it belongs. Refer to Figure 11-1, MCLCODE Report, for a sample MCLCODE
report. Table 11-1, MCLCODE Data Items, lists the terms used in the MCLCODE report. Refer to Table 3-3, MCL
Data Items Description, for a detailed explanation of the output data.
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Figure 11–1. MCLCODE Report
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Table 11–1
MCLCODE Data Items

Field Name Field Label Field Size

CONUSA CONUSA 1

Installation NAME 4

ARLOC ARLOC 5

Installation Code CODE 4

(Title and paragraph not used.)
Paragraph not used.

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

11–7. System Errors
The following is a list of possible system errors. If any of these error messages or any other messages not listed below
appear, call the KEYSTONE Branch immediately.

a. VSAM ERROR=XXXX ON LUN XXX
b. VMCF ERROR=XXXXXXX ON LUN XXX

*** TRACE BACK****
ENTRY POINT ENTRY ADDRESS RETURN ADDRESS

c. NO SINK AVAILABLE FOR LUN XXX
d. XX ERR IN XXXX ROUTINE
e. ERROR DEFINING XXXX FILE

11–8. Operation Errors
There are no operation error messages for MCLCODE.

Chapter 12
CKTERM PROGRAM

Section I
PROGRAM SUMMARY

12–1. PURPOSE
a. CKTERM has three functions. These include:
(1) Report. Allows you to report all terminal information records within their hierarchy. Depending upon your

access capability, you may also report the Remarks section of this record.
(2) Update. Allows you to update the terminal information record for your terminal. KEYSTONE users may also

update the Remarks section of any terminal.
(3) Verify. Allows you to verify the terminal information record for your terminal. This must be done at least once

during each verification period, set by the KEYSTONE Branch.
b. CKTERM is accessed through two structures:
(1) Regular processing. You may report, update, and verify all terminal information records within their chain of

command.
(2) Forced verification processing. You must verify the terminal information record before continuing to any other

processing. Only the update and verify functions are available in this structure.

12–2. Applicability
All KEYSTONE System users access CKTERM.

110 DA PAM 601–5–9 • 31 October 1990



Section II
INPUT/OUTPUT DESCRIPTIONS

12–3. Data Items
CKTERM input items are listed below in Table 12-1, CKTERM Data Items. For a description of these items consult
Table 3-3, MCL Data Items Description.

12–4. Output
CKTERM provides output in the form of a display on the terminal. The items displayed are described in Table 12-1,
CKTERM Data Items, and explained in Table 3-3, MCL Data Items Description.

Table 12–1
CKTERM Data Items

Field Name Label Input Output Field Size

Command Groups COMMAND X 5

Remarks REMARKS 24

Terminal Area Security Officer TASO X 24

Terminal Area Security Officer Telephone
Numbers

TASO TELEPHONE NUMBERS
AUTOVON
COMMERCIAL

X
7
10

Telephone Number TELEPHONE # 7

Primary User USER 24

User Identification USER ID X 3

User Mail Address USER MAIL ADDRESS X 3 lines of 24

User Telephone Numbers USER TELEPHONE NUMBERS
AUTOVON
COMMERCIAL

7
10

Section III
PROGRAM OPERATION

12–5. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter CKTERM and press Enter.

12–6. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press Enter
after responding to a prompt.
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Figure 12A. Procedures
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Figure 12B. Procedures—Continued
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Figure 12C. Procedures—Continued
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Figure 12D. Procedures—Continued
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Figure 12E. Procedures—Continued
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Figure 12F. Procedures—Continued
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Figure 12G. Procedures—Continued
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Figure 12H. Procedures—Continued
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Figure 12I. Procedures—Continued
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Figure 12–1. CKTERM Report Sample
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Figure 12–2. CKTERM Update Sample
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Figure 12–3. CKTERM Verify Sample
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Figure 12–4. CKTERM Forced Verification Sample
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Figure 12–4. CKTERM Forced Verification Sample—Continued

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

12–7. System Errors
The following is a list of possible system errors. If any such error messages or any other error messages not listed
below appear, call the KEYSTONE Branch immediately.
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Figure 12–A. System Error Messages
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Figure 12–B. System Error Messages—Continued

12–8. Operation Errors
Operation error messages occur when invalid data is entered. CKTERM repeats the prompt after each error message.
For a list of valid data items check Table 12-1, CKTERM Data Items. For a description of data items see Table 3-3,
MCL Data Items Description.

Chapter 13
MGTERM PROGRAM

Section I
PROGRAM SUMMARY

13–1. Purpose
M G T E R M  r e p o r t s ,  u p d a t e s ,  a n d  v e r i f i e s  t e r m i n a l  i n f o r m a t i o n  r e c o r d s ,  d o w n l o a d s  t e r m i n a l  i n f o r m a t i o n  r e c o r d s ,
changes the terminal verification window, changes the command group of any user ID, and adjusts the limited number
of user ID consoles allowed to spool to specific locations.

13–2. Applicability
Only KEYSTONE accesses MGTERM.

13–3. Functions
MGTERM has four functions. These include:

a. Report. MGTERM reports any terminal information record, the current terminal verification window, command
assignments for any user IDs, and session spooling information for any user IDs.

b. Update. MGTERM updates the terminal information record for the user’s ID, the remarks section of any terminal
information record, the terminal verification window, command assignments for any user IDs, and session spooling
information for any user IDs.

c. Verify. MGTERM verifies the terminal information record for the user’s ID only.
d. Download. MGTERM downloads the terminal information records for any user ID to a remote device.
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Section II
INPUT/OUTPUT DESCRIPTIONS

13–4. Data Items
MGTERM input items are listed below in Table 13-1, MGTERM Data Items. For a description of these items consult
Table 3-3, MCL Data Items Description.

13–5. Output
MGTERM provides output in the form of a display on the terminal. The items displayed are listed in Table 13-1,
MGTERM Data Items, and explained in Table 3-3, MCL Data Items Description.

Table 13–1
MGTERM Data Items

Field Name Label Input Output Field Size

1. Command Groups COMMAND X 5

2. Remarks REMARKS 24

3. Terminal Area Security Officer TASO X 24

4. Terminal Area Security Officer Telephone Num-
bers

TASO TELEPHONE
NUMBERS
AUTOVON
COMMERCIAL

X
7
10

5. Telephone Number TELEPHONE # X 7

6. Primary User USER X 24

7. User Identification USER ID X 3

8. User Mail Address USER MAIL ADDRESS X 3 lines of 24

9. User Telephone Numbers USER TELEPHONE
NUMBERS
AUTOVON
COMMERCIAL

X
7
10

Section III
PROGRAM OPERATION

13–6. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter MGTERM and press Enter.

13–7. Procedures
A description of possible responses follows each prompt. Complete all steps to continue to the next prompt. Press Enter
after responding to a prompt.
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Figure 13A. Procedures
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Figure 13B. Procedures—Continued
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Figure 13C. Procedures—Continued
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Figure 13D. Procedures—Continued
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Figure 13E. Procedures—Continued
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Figure 13F. Procedures—Continued
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Figure 13G. Procedures—Continued
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Figure 13H. Procedures—Continued
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Figure 13–1. MGTERM Report Sample
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Figure 13–2. MGTERM Update Sample
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Figure 13–2. MGTERM Update Sample—Continued

Figure 13–3. MGTERM Change Verification Window Sample
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Figure 13–4. MGTERM Command Assignment Update Sample
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Figure 13–5. MGTERM Download Sample
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Figure 13–6. MGTERM Spooling Sample

Section IV
ERROR MESSAGES AND CORRECTION PROCEDURES

13–8. System Errors
The following is a list of possible system errors. If any of these error messages, or any other error messages not listed
below appear, call the KEYSTONE Branch immediately.
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Figure 13–A. System Error Messages
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Figure 13–B. System Error Messages—Continued
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13–9. Operation Errors
Operation error messages occur when invalid data is entered. MGTERM repeats the prompt after each error message.
For a list of valid data items, check Table 13-1, MGTERM Data Items. For a description of data items see Table 3-3,
MCL Data Items Description.

Chapter 14
RPTSPT PROGRAM

Section I
PROGRAM SUMMARY

14–1. Purpose
RPTSPT reports SIDPERS transactions alphabetically by name and indexed by installation.

14–2. Applicability
The following groups use RPTSPT:

a. Installations,
b. MACOMs, and
c. PERSCOM.

Section II
INPUT/OUTPUT DESCRIPTIONS

14–3. Input
RPTSPT requires no input items.

14–4. Output
RPTSPT output items are listed alphabetically by field label in Table 14-1, RPTSPT Data Items. For an explanation of
these items, see Table 3-3, MCL Data Items Description.

Table 14–1
RPTSPT Data Items

Field Name Label Input Output Field Size

Effective Date DATE X 8

Gaining Unit GUIC X 6

Installation Code INSTALLATION X 4

ASI, GRD, LIC, NAME, PMC, PMOS, SEX, SMOS,
SQI, and UIC

ITEM X 4

New Value of Item IVALUE X 12

Losing Unit LUIC X 6

TPU Member Name NAME X 12

Remarks REMARKS X 5

Social Security Number SSN X 9

Transaction Type TRANS X 3

14–5. Initiation Procedures
After signing on, the system displays:

ENTER PROGRAM NAME, “LIST” OR “OFF”
Enter RPTSPTand press Enter. RPTSPT prints the report.
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Section III
ERROR MESSAGES AND CORRECTION PROCEDURES

14–6. System Errors
The following is a list of possible system errors. If any of these error messages, or any other messages not listed below
appear, call the KEYSTONE Branch immediately.

Figure 14–A. System Error Messages
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Figure 14–B. System Error Messages—Continued

14–7. Operation Errors
There are no operation error messages for RPTSPT.
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Appendix A
SIGN-ON/SIGN-OFF PROCEDURES

A–1. Introduction
The system is accessed by computer terminals that are linked to the main computer via ordinary telephone lines.
Follow exactly the procedures described in this appendix.

A–2. Signing On with INFONET
To initiate on-line processing, it is necessary to establish a communications link between your terminal and the
computer using the telephone system. INFONET is a system that is used to link terminals to mainframe computers.
Follow the procedures described below to use INFONET for accessing the computer.

a. Instructions. Begin the sign-on procedure by following the instructions appropriate for your terminal.
(1) For an ASCII teletype (TTY) terminal, or a Personal Computer equipped with an RS232C Communications

Interface and a Terminal Emulation Package or a Communicating Word Processor CONUS users follow steps d-k,
Users in Puerto Rico, see para. A-2:

(a) Turn on the terminal. (For terminals hard-wired directly to INFONET, go to step 6.)
(b) If at a communicating word processor, load the communications programs diskette. For other terminals skip this

step and continue at step (3).
(c) Terminal Specifications:

– Transmission Mode: Asynchronous
– Transmission Speed: 300 or 1200 Baud
– Parity: None or Even
– Communication Mode: Half Duplex
– Transmission Code: ASCII (Eight Bit, one start, one stop)
– Communications Code: RS232C
– MODEM: Bell 103J (300 baud) or 212A (1200 baud)

Note: Requirements differ in most overseas locations. Contact the KEYSTONE Office for assistance in this area.
– Other Requirements:

• Non Burst Transmission
• Auto Line Feed Turned off (If applicable)
• Press Enterto provide line turn around with NEX representation of 8D.
• If overseas, both the terminal and modem must be approved for DATEX-P use by the DBP and assigned a FTZ

number.

(d) Dial the INFONET access number. To obtain the access number contact the KEYSTONE office.
(e) After hearing the high pitch tone, switch your modem to data.
(f) Press Enteronce to activate the network.
(g) In response to the # sign, prompt, type the letter C, followed by Enter.

Routing Information. Keep track of routing information. If communications problems are encountered this information
is needed to track the problem to the cause.
FORMAT: Origin RRC-origin PORT/destination RRC-destination PORT

(h) Type the letters IKin response to the CENTER prompt.
(i) After the system has responded with VM/370 ONLINE, press Enteronce.
(j) The system will respond with an exclamation point (!) and a period (.), please enter your logon ID.
(k) The system will respond with ENTER YOUR LOGON PASSWORD.
(l) And last, enter your password.
(2) Use the program PASSCH if you need to change your password. If passwords have not been changed within the

time limit, PASSCH is invoked. Refer to Chapter 7, PASSCH for specific information.
(3) Each user ID is associated with a terminal information record. This record must be verified as being correct at

intervals set by the KEYSTONE Branch. If no such verification has taken place within the required interval of time,
the system initiates the program CKTERM. Refer to Chapter 12, CKTERM for specific information.

b. Puerto Rico. KEYSTONE users in these locations will dial-up through an International Record Carrier (IRC) to
access, the INFONET network. Obtain the IRC access number, user name and password for your particular location
from the KEYSTONE office.

Puerto Rico – Guaynabo, Fort Buchanan

To LOGON:

1. Dial your IRC access number.
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2. When you hear the high pitch tone, place the telephone receiver in the coupler of the CDI miniterm.
3. In response to the IRC message, “please type your terminal identifier”, type an A.
4. In response to the message, “please logon”, enter your IRC user name followed by a carriage return.
5. Next, enter your IRC password.
6. Follow steps #7 to #11 on para. A-2.

A–3. Sign-on Problems
Problems encountered while attempting to sign-on which are not the fault of the user are generally attributable to the
telephone link between the user and the computer. Garbled output, random or missing characters, misinterpreted
(though correctly entered) commands and abrupt service terminations may all be due to poor telephone links. Persistent
problems should be reported to the KEYSTONE Branch.

Table A–1
INFONET Messages

MESSAGE: CENTER
ACTION: Enter IK.

MESSAGE: CENTER NOT AVAILABLE
ACTION: INFONET is unable to connect to your host. This happens when one of the following occurs:

— All ports are busy.
— The dedicated line fails.
— The host rejects log-ons.
— The hardware malfunctions.
Try again after a few minutes.

MESSAGE: CENTER NOT IDENTIFIABLE
ACTION: Reenter IK.

MESSAGE: GOODBYE
ACTION: You are disconnected from INFONET. No action required if you end your session. Otherwise, you must logon again.

MESSAGE: PORT:XXX
ACTION: The port number indicates your network access point. This is useful during troubleshooting.

A–4. Sign-off Procedures
1) When the (!.) exclamation point, period prompt is displayed with VM Read status, enter “LOGOFF” and press
Enter.
2) The system responds “LOGOFF AT XX:XX:XX EDT (Day of week) XX/XX/XX LOGOFF COMPLETELY” from
the host.
“CLR PAD” (from the pad or front end processor).
“GOOD BYE” (from the network, connection broken).

Routing Information.Keep track of routing information. If communication problems are encountered this information
is needed to track the problem to the cause.

FORMAT: origin RRC-origin PORT/destination RRC-Destination PORT
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