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FOREWORD

This pamphlet is designed to provide a single source for information pertaining to

civilian training programs which are centrally administered by Headquarters, Depart-

ment of the Army, Civilian Personnel Center (CIVPERCEN). Contained herein are

descriptions of long-term and short-term executive and management training programs

as well as civilian personnel administration courses funded under Program Element

878751. General instructions for nominating Army civilian employees to these pro-

grams are also included.

We hope this publication will substantially reduce the amount of time, effort, and

materials for announcing the centrally administered programs to MACOM and field

activities. While annual letters will continue to provide time frames for nominations, the

nomination procedures will be easier to follow and supervisors will have this reference

o f  p r o g r a m  d e s c r i p t i o n s  f o r  d e t e r m i n i n g  s o u r c e s  t o  m e e t  t r a i n i n g  n e e d s  o f  t h e i r

subordinates.

The training programs and courses listed in this pamphlet are available to all eligible

employees. Race, religion, color, national origin, sex, age, and nondisqualifying physi-

cal or mental handicaps are not considered in the selection process. Special efforts will

b e  m a d e  t o  i n f o r m  f e m a l e  e m p l o y e e s  a n d  m i n o r i t y  g r o u p  m e m b e r s  a b o u t  t h e s e

programs.
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H i s t o r y .  T h i s  p u b l i c a t i o n  h a s  b e e n
reorganized to make it compatible with the
A r m y  e l e c t r o n i c  p u b l i s h i n g  d a t a b a s e .  N o
content has been changed.
Summary. This pamphlet is designed to
provide a single source for information

p e r t a i n i n g  t o  c i v i l i a n  t r a i n i n g  p r o g r a m s
which are centrally administered by Head-
quarters, Department of the Army, Civil-
i a n  P e r s o n n e l  C e n t e r  ( C I V P E R C E N ) .
Contained herein are descriptions of long-
term and short-term executive and man-
agement training programs as well as ci-
v i l i a n  p e r s o n n e l  a d m i n i s t r a t i o n  c o u r s e s
funded under Program Element 878751.
General instructions for nominating Army
civilian employees to these programs are
also included.
Applicability. The training programs and
courses listed in this pamphlet are availa-
ble to all eligible employees. Race, reli-
gion, color, national origin, sex, age, and
nondisqualifying physical or mental hand-
icaps are not considered in the selection
process. Special efforts will be made to
i n f o r m  f e m a l e  e m p l o y e e s  a n d  m i n o r i t y
group members about these programs.
Proponent and exception authority.

T h e  p r o p o n e n t  a g e n c y  o f  t h i s  C i v i l i a n
Personnel Center.

Suggested Improvements. Users are
invited to send comments and suggested
improvements on DA Form 2028 (Recom-
m e n d e d  C h a n g e s  t o  P u b l i c a t i o n s  a n d
Blank Forms) direct to HQDA (PECC-
FST) Alex. VA 22332.

D i s t r i b u t i o n .  A c t i v e  A r m y ,  A R N G ,
USAR: To be distributed in accordance
with DA Form 12-4, requirements for DA
Pamphlets, Civilian Personnel Pamphlet.
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Chapter 1
LONG-TERM TRAINING OPPORTUNITIES

Section I
CENTRALLY FUNDED DEPARTMENT OF DEFENSE AND US ARMY PROGRAMS

1–1. General.
a. Most training needs of career civilian employees within the Army can be fulfilled by training programs of

relatively short duration and at nominal cost. Department of the Army policy is to use long-term training when such
assignments of more than 120 calendar days provide opportunities for career employees to develop competencies which
cannot be met by short-term training.

b. All eligible employees should be informed about long-term training opportunities. Employees should be encour-
aged to discuss these programs with their supervisor and career program manager. Supervisors, career program
managers, and other management officials are responsible for determining the appropriateness of the training.

c. Reviewing officials should only submit nominations for employees who clearly have potential for advancement
and whose participation could most benefit their organization and the Army. These officials should also insure the
training is directly related to present or planned assignments. Training committees should also become involved in the
identification and selection process.

d. The nature and scope of current and planned career assignments should enable employees to use knowledge and
skills gained from the learning experience so the Army may realize a return on its investment. A written plan (para 1-
3b(l)) must be developed to insure effective use of the training, including reassignments, if appropriate, upon
completion of training. Career program managers have overall responsibility for such plans when employees are
registrants in established career programs, otherwise supervisors or other appropriate management officials have the
responsibility.

e. Employees should be mobile and prepared to accept positions consistent with their expressed availability for
certain geographical areas when these positions make reasonable use of newly acquired knowledge and skills.

1–2. Procedures.
a. Nominations will not be submitted for employees whose jobs are, or are expected to be, affected by reductions in

force or other adverse actions; nor for employees who have accepted transfers to other organizations unless submitted
through the new command channels. (AR 690-400, chap 410, para 10-8a)

b. Nominations will be in compliance with the one year-in-ten limitation cited in paragraph 5-4 of AR 690-400,
Chapter 410, and with the provisions of paragraph 5-6 of that same chapter regarding continued service agreements.

c. Employees of overseas commands may be nominated for long-term training only in conjunction with their
permanent return to CONUS. (AR 690-400, Chapter 410.10)

d. Members of the Senior Executive Service (SES) and employees selected as SES candidates will be given priority
consideration in the selection process. (AR 690-900, chaps 920, para 6-3a(4)).

e. Attendance of employees will not be deferred from the academic year for which they are selected to a later year.

1–3. Nominating Instructions.
a. Each nomination will be for only one of the programs covered by this pamphlet. They must be complete and will

be in accordance with Figures 1-1 thru 1-5. Acronyms must be spelled out where they first appear in the nominations
or any attachments thereto.

b. Other information required--
(1) An Individual Training and Education Plan. The format is provided in AR 690-400, chapter 410 appendix S

(part I).
(2) A current performance appraisal and Individual Development Plan (IDP) in accordance with AR 690-400,

chapter 412, subchapter 5, or AR 690-900, chapter 920, paragraph 6-2. The IDP should identify the need to undertake
the requested training program. An explanation will be provided if a current IDP is not available, or if the requested
training is not included in it.

(3) A statement indicating the employee is a member of the Senior Executive Service (SES) or is an SES candidate,
or either is serving in a managerial position or is designated as having high potential to serve in a managerial position.
If none of the foregoing apply, so state.

(4) A statement signed and dated by the nominee indicating that if selected the employee agrees to continue in the
service of the Department of the Army, of some other component of the Department of Defense, for a minimum period
of time equal to three times the length of the period of training, or for such portion as the employee’s services are
required.

(5) Overseas commands will coordinate with career program functional chiefs, as appropriate, (and CONUS activi-
ties to which employees have return rights) in identifying positions where newly acquired knowledges/skills can be
used, and will document utilization plans in item 10 of the Individual Training and Education Plan, indicating that
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planned assignments have been approved and will be implemented upon completion of the training assignment.
Indicate the date of employee’s current obligated overseas tour will end, and, if the employee has return rights, indicate
the title, series and grade, and location (installation or activity and specific organizational element) of that CONUS
position.

(6) A signed and dated statement by each nominee of an overseas command indicating that if selected the employee
agrees to accept an appropriate CONUS position upon the completion of training.

(7) A completed DD Form 1556 (Request, Authorization, Agreement, and Certification of Training and Reimburse-
ment) if required for a specific program. Figure 1-3 provides instructions for using DD Form 1556.

(8) A summary provided in the format and style illustrated in figure 1-4.
c. Awards, honors, certificates, and letters of commendation and appreciation should not be submitted. Instead,

recognitions should be cited where appropriate by title, grantor, and date.
d. The original, at least, of college and university transcripts submitted in support of a nomination must bear the

official embossed seal of the school.
e. Officials involved in the nomination process will insure employees receive the Privacy Act Statement at Figure 1-

5.

1–4. Resource Support.
a. Manpower spaces and funds (except for CW, OMAR, and NG employees) required to support the training

assignment will be provided by this Headquarters through issuance of a DA Form 2544 (Intra-Army Order for
Reimburseable Services). Specific instructions for obtaining support will be issued once selections are made. Support
will include the employee’s salary and personal benefits, travel, per diem, tuition, and necessary school supplies. It will
cover the period of training and reasonable travel time to the training site exclusive of any leave taken enroute.

(1) Employees whose permanent duty station is in the same commuting area as the training site will not be in a per
diem status. They will, however, be authorized excess local travel expenses on a daily basis. (C4501 - 1, JTR, vol. 2)

(2) Employees who will attend training outside their commuting area and will return to their old duty station upon
completion of training will be in a TDY status and authorized 55% of the per them rate for the training site. These
employees may in lieu of per them be authorized movement of dependents and household goods at their request if a
cost comparison in compliance with paragraph C4502-2, JTR, vol. 2, shows movement would be less costly to the
Government than per diem/actual expenses otherwise payable.

(3) Employees who will attend training outside their commuting area and will not return to their old duty station
upon completion of training will be in a TDY status and authorized 55% of the per them rate for the training site, or at
their request, may be authorized movement of dependents and household goods in lieu of per diem/actual expenses
subject to limitations set forth in para C4502-3, JTR, vol. 2.

c. Expenses related to supplemental non-Government training will be reimbursed by HQDA but only if scheduled
immediately prior to the actual training assignment and proved a necessary prerequisite for satisfactory academic
performance.

d. Attendance at orientation sessions for the Education and Public Management (EPM) Program will be reimbursed
by HQDA. Attendance at these sessions is encouraged.

e. The travel and per them cost related to participation in the Mid-course Resident Phase and the End-of course
Resident Phase of the Army War College Corresponding Studies Course will be borne by the employing activity.

f. Spaces and funds will not be used to support either part-time students, students on annual leave for extended
periods of time, or supplemental training undertaken after completion of the long-term training program.

g. Payment of tuition to George Washington University to obtain credit towards a degree for courses taken to
partially fulfill program requirements of the Industrial College of the Armed Forces (ICAF) is prohibited by AR 690-
400, chapter 410, paragraph 5-2c(3).

1–5. Status of Trainee.
a. Employees will be assigned to HQDA long-term training spaces. Employees from CONUS will continue to

receive personnel management services and finance and accounting services from the activities that previously
provided them. Servicing arrangements will be made by CIVPERCEN for employees of overseas commands.

b. Employees will be deferred from Army-wide referral under the Army’s Civilian Career Management Program
until 90 days prior to completion of training, unless the training is terminated prematurely.

c. Merit pay employees will, for pay purposes, be assigned the median rating (usually Fully Successful or Highly
Successful) for the merit pay unit to which assigned on the day merit pay is computed, unless they sustain a lower or
higher rating in accordance with AR 690-500, chapter 540, subchapter 9.

d. Premium pay is not permitted for time devoted to study, attending classes, and performing research beyond the
normal 40-hour week.

e. Use of annual leave will coincide with periods training facilities are in recess unless it can be shown employees
will be fully involved in research or study projects. During extended recesses, employees are subject to being returned
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to duty status. However, headquarters provided support would be suspended during these periods and the related travel
expenses would be borne by the employing activity.

1–6. Submissions.
a. Nominations will be forwarded through command channels. An original and eight copies will be submitted to US

Army Civilian Personnel Center, ATTN: PECC-FST, 200 Stovall Street, Alexandria, Virginia, 22332 so as to arrive
not later than the suspense date announced annually.

b. Personnel actions or any other matters that affect the status of an employee will be reported to CIVPERCEN as
soon as they arise.

Figure C–1. Course #1, National War College
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Figure C–2. Course #2, Industrial College of the Armed Forces
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Figure C–3. Course #3, US Army War College
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Figure C–4. Course #4, Armed Forces Staff College (AFSC)
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Figure C–5. Course #5, Secretary of the Army’s Research and Study Fellowship
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Figure 1–1. Format for Nominations
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Figure 1–1. Format for Nominations—Continued

Figure 1–2. Employee’s Letter
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Figure 1–3. Instructions for Using DD Form 1556
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Figure 1–3. Instructions for Using DD Form 1556—Continued
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Figure 1–3. Instructions for Using DD Form 1556—Continued
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Figure 1–3. Instructions for Using DD Form 1556—Continued
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Figure 1–4. Sample of Summary Nomination
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Figure 1–5. Privacy Act Statement

Section II
CENTRALLY FUNDED INTERAGENCY AND NON-GOVERNMENT PROGRAMS

1–7. Education for Public Management Program (EPM).
The Education for Public Management (EPM) Program provides an employee a nine-month residential academic
experience at one of eight participating universities. It is designed to serve the needs of individuals at mid-career who
have been identified by their activity as having potential to assume increasing responsibilities for the overall direction
of program policies and procedures.
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a. Courses. The participating universities have arranged for mid-careerists to be admitted and to establish a
curriculum of study without regard for many of the usual academic prerequisites. The curriculum may consist of a
mixture of courses in those subjects which are of major interest to supervisors and managers at mid-career. At least
seventy-five percent of the participant’s curriculum should consist of courses/subjects which will develop and/or
enhance managerial and executive skills, knowledges and abilities, e.g., budgeting, analytical techniques, planning,
management theory, public policy and public program management. The curriculum may also include subjects related
to the participant’s employing activity’s mission. EPM is not designed to be a degree program and will not be
undertaken for the sole purpose of obtaining a degree. The program provides a unique opportunity to use university
resources flexibly to learn in a way that promotes individual career development. However, employees accepted at
Harvard’s John Fitzgerald Kennedy School are expected to carry a full academic course schedule on a for-credit basis
comparable to that of a graduate student.

b. Core Seminar. Each university provides a core seminar for EPM participants which brings them together to focus
on common issues in public affairs and administration. The seminar also provides for a meeting place to exchange
ideas and draw on the experience of mature and successful men and women in government. Meeting throughout the
year, this seminar varies in content and structure from school to school and from year to year, reflecting each school’s
resources and chosen emphasis, the changing contemporary scene and the interest of the participants. Since students at
Harvard’s John Fitzgerald Kennedy School come from a wide range of public service positions, no core seminar is
especially created for EPM participants. A number of regular course offerings are essentially "core seminars."

c. The Program Advisor. Each participating university has an EPM program advisor who is a full-time faculty
member. The program advisor is experienced in working with mature adults successful in their chosen careers who
have come to the university for personal and professional development. Familiar with university course offerings and
previous experiences of mid-careerists, the advisor assists participants in making the transition to the campus and
provides aid to participants in their program planning. Usually the advisor is the leader of the core seminar designed to
permit exchange and integration of the experience of the mid-career group. The advisor also serves as the liaison with
the employing activity’s management and the Office of Personnel Management (OPM).

d. Orientation Session. Each university holds an orientation session for its EPM participants in the spring preceding
the beginning of the academic year. This session allows those scheduled to attend in September to meet with current
EPM participants, to begin the course selection process, and to arrange for housing and schools for dependents. While
attendance at this orientation session is not mandatory, it is strongly recommended that participants attend it.

1–8. Prerequisites.
a. An individual considered for nomination should--
(1) Have a minimum of five years civilian service.
(2) Be in the GS-12 to GS-15 grade range.
b. EPM attempts to meet the need of the mid-careerists who can be described generally as--
(1) A person who has been identified as having high potential for development leading to responsibility for future

army management in policy positions within the civil service ranks.
(2) A current program manager who needs to improve or update managerial skills and subject matter knowledge.
(3) A technically or occupationally trained person who is identified as having potential for policy roles and is in

transition towards executive responsibilities.

Activity officials should not exclude from consideration individuals lacking undergraduate degrees or impressive
academic records if they are judged to be capable of working at the graduate level. The prime factor in reviewing and
screening mid-careerists, and which should be made explicit in nominating statements, is their demonstrated perform-
ance, the activity’s judgment of current ability and potential and the relationship of the course content to the
employee’s duties and responsibilities.

1–9. Resource Support.
EPM is a nine-month residential academic experience. CIVPERCEN will furnish funds and manpower spaces to
support assignment of employees to a normal academic year which ends with the completion of the spring quarter/
semester. Central resource support will not be provided to support an extension of the assignment beyond that time, A
book allowance for the academic year is usually provided. CIVPERCEN will fund the expenses related to the EPM
orientation session.

1–10. Nomination Format and Nomination Supplement.
1. Submit nominations in the format shown at Figure 1-6. Instructions for completing this format are as follows:

a. Section A and B: Self-explanatory.
b. Section C: Should be completed by the official initiating the nomination.

1, 2, 3, 5, and 7. Self-explanatory.
4. List any non-Government training to which the 1 to 10 years restriction applies (FPM 400, chapter 410,

paragraph 5-5c).
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6.The proposed study program need not include specific course titles. General subject matter areas, such as
systems analysis, public policy, budget processes, etc., are acceptable.

8. Reasons for selection of a particular university should include such factors as budgetary considerations
(including travel and relocation expenses), university program emphasis, curriculum content, availability of special
facilities (computers, laboratories, libraries, etc.), and any other pertinent information.

9. Enter complete mailing address and telephone number of the agency finance office for university billing
purposes.

c. Section D: This section should be completed by the employee nominated.
1. Self-explanatory - if additional space is needed, attach a separate page.
2. Transcripts accompanying nominations must be official documents bearing the raised seal of the institu-

tion. State on the application that academic transcripts will be forwarded upon receipt if such documents must be
obtained from a college or university.

2. In addition to the format as required in paragraph 1, above, include the nominee’s position classification series
and, if in a position covered by an established Department of the Army Civilian Career Management Program, the title
of the Career Program.

3. A summary is to be prepared in the format and style as illustrated in Figure 1-4.
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Figure 1–6. Nomination Formats
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Figure 1–6. Nomination Formats—Continued
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Figure 1–6. Nomination Formats—Continued
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Figure 1–6. Nomination Formats—Continued
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Figure C–6–13. Courses #6 through #13, Education for Public Management
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Figure C–6–13. Courses #6 through #13, Education for Public Management—Continued
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Figure C–6–13. Courses #6 through #13, Education for Public Management—Continued
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Figure C–14. Course #14, Fellowship in Congressional Operations for Executives
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Figure C–14. Course #14, Fellowship in Congressional Operations for Executives—Continued
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Figure C–15. Course #15, LEGIS Fellows Program
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Figure C–15. Course #15, LEGIS Fellows Program—Continued
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Figure C–16. Course #16, Princeton University Program for Federal Officials at Mid-Career
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Figure C–16. Course #16, Princeton University Program for Federal Officials at Mid-Career—Continued

30 DA PAM 690–23 • 1 August 1982



Figure 1–7. Princeton University Program Nomination Form
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Figure 1–7. Princeton University Program Nomination Form—Continued
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Figure C–17. Course #17, Alfred P. Sloan Fellows Program
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Figure C–17. Course #17, Alfred P. Sloan Fellows Program—Continued
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Figure 1–8. Application for the MIT Alfred P. Sloan Fellows Program
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Figure 1–8. Application for the MIT Alfred P. Sloan Fellows Program—Continued
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Figure 1–8. Application for the MIT Alfred P. Sloan Fellows Program—Continued
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Figure C–18. Course #18, The Alfred P. Sloan Fellows Program
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Figure C–18. Course #18, The Alfred P. Sloan Fellows Program—Continued
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Figure 1–9. Application for the Stanford Sloan Program for Exectutives
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Figure 1–9. Application for the Stanford Sloan Program for Exectutives—Continued
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Figure 1–9. Application for the Stanford Sloan Program for Exectutives—Continued

Figure 1–9. Application for the Stanford Sloan Program for Exectutives—Continued
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Figure C–19. Course #19, Army Comptrollership Program
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1–11. Army Comptrollership Program (ACP) for Civilian Employees.
a. ACP fulfills an essential need to develop financial management knowledge and skills among talented civilian

employees.
b. The ACP lasts fourteen months (June-August) and consists of four full-time semesters-equivalent (54 semester

hours). The program is designed to meet training needs of outstanding Comptroller careerists and further develop the
existing knowledge, skills, and abilities of the participants. The curriculum has been tailored to coincide with the
educational needs of the DOD resource manager and the choice of elective courses is limited. The curriculum is
mathematically, as well as behaviorally oriented, therefore, attendees are required to possess a knowledge of basic
mathematical concepts and techniques.

c. Nominations are open to all Army Comptroller careerists and other professional employees who spend at least 50
percent of their time in direct support of resource management. For purposes of this offering, resource management
includes manpower management as well as financial management. A budget or management analyst working in a
logistics or personnel activity, for example, would compete for nomination on an equal basis with an accountant in a
finance office. Also, an outstanding candidate/careerist without a bachelors degree would compete on an equal basis
with outstanding candidate/careerists with degrees.

d. The ACP is a non-degree oriented program which provides necessary training to deserving careerists related to
the knowledge, skill and ability requirements of their current position or a planned future assignment. Graduates of the
ACP will receive a certificate of training.

e. An individual should have obtained a minimum score of 500 on the GMAT, and rank in the 75th percentile, or
above (upper 1/4), in the quantitative portion of the GMAT for acceptance in the ACP. The above is a desired target
and applications will be considered on a case-by-case basis.

1–12. Procedures.
a. The primary basis for ACP nominations will be the training needs documented in Comptroller careerists’

Individual Development Plans (IDP) under the provisions of AR 690-950-1. Proven high performance and demon-
strated advancement potential will be the most significant factors in rating and ranking careerists competing for
nomination. (AR 690-950-1, para 7-7)

b. Selectees will be provided travel and per them in accordance with paragraph 1-4.
c. Employees in oversea positions are subject to paragraph 1-2c. Employees in overseas positions selected to

participate in the ACP will receive placement assistance following graduation through the Comptroller Civilian Career
Program and/or the DoD Priority Placement Program, as applicable. (AR 690-400, chapter 410.10)

d. Commanders may waive the limitation of the one year of training in ten rule for non-government training if all
provisions of AR 690-400, Chapter 410, paragraph 5-4c are met. A copy of the approved waiver will be included, as an
inclosure to the nomination letter. Waiver of the ten-year rule is necessary for civilians participating in the program for
fourteen months.

e. Nominations should not be submitted for employees whose job may be affected by adverse action before, during,
or immediately after the training or education period or for employees who have accepted a transfer to another
organization. In the latter case, nomination of such employees may be considered by the supervisors and managers of
the organizations to which the employees will be transferred. (AR 690-400, Chapter 410.10, 10.8a)

f. Employee’s Agreement to continue in Service, Part 1, Section G, DD Form 1556 (Request, Authorization,
Agreement, Certification of Training and Reimbursement) must be completed as part of the application process.

1–13. Responsibilities.
a. Supervisors of Comptroller careerists will nominate candidates for the ACP based on careerists’ IDP, perform-

ance records, and demonstrated potential.
b. Candidates for ACP nomination will prepare and assemble documents in support of their nomination for the

formats described at figures 1-10 and 1-11.
c. Commanders below Major Army Command (MACOM) will review, indorse, consolidate, and rank (in order of

priority) individual nominations for the ACP.
d. Major commanders and heads of DA agencies, through their command/activity Comptroller Civilian Career

Program Managers, will screen, rate, rank, and forward nominations to HQDA for final review and consolidation.
e. The Comptroller of the Army will approve and announce the final selection of nominees recommended by a

HQDA screening panel.
f. Management officials are responsible for informing nominees of administrative guidance and requirements for this

program; e.g., supplemental training requirements, leave and pay administration, and trainee entitlements.
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1–14. Nomination and Selection Procedures.
a. Major command and DA agency nominations should be limited to the most outstanding and productive employ-

ees in the field of Army Comptrollership. These individuals should demonstrate the highest potential for advancement
to Comptroller or Deputy Comptroller positions Army-wide and to key positions at major commands and HQDA.
Detailed criteria governing consideration and nomination of careerists are at figure 1-10.

b. Screening panels at MACOM and HQDA will evaluate nomination requests in accordance with Figure 1-10.
c. Transmittal letters and indorsements to HQDA will attest to the competitive screening of nominations and will

include (1) statements describing the manner of screening (e.g., board, committee, other), (2) the total number of
candidates formally considered, and (3) an affirmative documented recommendation by the command or agency
evidencing its approval of the nominees for further consideration by HQDA. Nominees will be listed in order of
command recommended priority for selection.

d. Two complete, legible, reproducible copies of each nomination letter and inclosures thereto must reach HQDA
(DACA-ZX), Washington, DC 20310 by the suspense date prescribed in the annual announcement letter. Nominations
arriving after the deadline may not be considered by the HQDA review panel.

e. The comptroller of the Army will announce final selection in writing through command channels.
f. Employees nominated for the ACP are not eligible to be concurrently nominated for other HQDA centrally

administered long-term training programs.
g. Privacy Act Statement. Nominating officials will assure that careerists who are being considered for selection to

attend the ACP receive a copy of the Privacy Act Statement (figure 1 - 5).
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Figure 1–10. Criteria Governing Consideration and Nomination of Comptroller Civilian Career Program Members
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Figure 1–11. Army Comptrollership Program Application Package
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Figure 1–11. Army Comptrollership Program Application Package—Continued

Figure 1–12. Background Summary

Section III
NOT CENTRALLY FUNDED-INTERAGENCY PROGRAMS

3–1. (Title not used.)
Paragraph not used.
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Figure C–20. Course #20, The President’s Executive Exchange Program
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Figure C–20. Course #20, The President’s Executive Exchange Program—Continued

50 DA PAM 690–23 • 1 August 1982



Figure C–21. Course #21, US Army War College Corresponding Studies Course
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3–2. (Title not used.)
Paragraph not used.

Chapter 2
SHORT TERM TRAINING OPPORTUNITIES

Section I
ARMY ODCSPER PROGRAMS

2–1. General.
The Courses listed in this section are sponsored by the Office of the Deputy Chief of Staff for Personnel, Civilian
Personnel Directorate. With the exception of Personnel Management for Executives and Labor Relations for Executives
they are normally for those in the Civilian Personnel Administration career field who meet course prerequisites. It
should be noted that military personnel may also be nominated for the Labor Negotiations Seminar and the Collective
Bargaining Workshop.

2–2. Nominations.
Nominations should be submitted on a completed DD Form 1556 to the local CPO training office at least 60 days
before the course begins. Addresses of CIVPERCEN Field Offices conducting training are listed in Figure 2-1.
Nominees will be notified of acceptance by letter. Notification of non-acceptance will normally be made telephonically
by the local training office.

2–3. Resource Support.
There is no tuition cost for any ODCSPER courses. Travel and per diem, in most cases, must be funded by the
employing activity.

Figure 2–1. CIVPERCEN Field Offices
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Figure C–22. Course #22, Personnel Management for Executives (PME)
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Figure C–22. Course #22, Personnel Management for Executives (PME)—Continued
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Figure 2–2. Application to Participate in PME
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Figure 2–3. Addresses of PME Regional Coordinators
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Figure 2–3. Addresses of PME Regional Coordinators—Continued
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Figure C–23. Course #23, Civilian Personnel Officer Course
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Figure C–24. Course #24, Basic Staffing Course
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Figure C–25. Course #25, Reduction in Force Workshop
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Figure C–26. Course #26, Basic Position and Pay Management Course
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Figure C–27. Course #27, Position and Pay Management Leadership Course
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Figure C–28. Course #28, Basic Training and Development Course
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Figure C–29. Course #29, Civilian Personnel Information (CIVPERSINS) Workshop
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Figure C–30. Course #30, Standard Army Civilian Personnel Management Information System (SCIPMIS) Workshop
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Figure C–31. Course 31, Personnel Information Retrieval System (PIRS) Workshop
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Figure C–32. Course #32, Basic Management-Employee Relations Course
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Figure C–33. Course #33, Employee Relations Workshop
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Figure C–34. Course #34, Labor Negotiations Seminar
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Figure C–35. Course #35, Collective Bargaining Workshop
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Figure C–36. Course #36, Basic Labor Relations Course
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Figure C–37. Course #37, Labor Relations for Executives

Section II
INTERAGENCY/NON-GOVERNMENT PROGRAMS

2–4. General.
US Army Civilian Personnel Center centrally administers the program described and is the Army Point-of-Contact with
the various universities and institutions. The Center will announce annually, or when available, the specific course
dates, costs, and funding procedures and invite Major Commanders to submit nominations.

2–5. Nominations.
Department of the Army Executive and Professional Development (EPD) Committee selects nominations of SES
members and candidates for the university programs. Major commanders and heads of activities reporting directly to
HQDA will submit nominations to CIVPERCEN. Civilian Personnel Officers will assure appropriate nomination/
application forms are submitted. For Government programs, DD Form 1556 will be used; for non-Government
programs, DD Form 1556 (copies 3-7) and the university application form will be used. It is the responsibility of the
nominating office to obtain the appropriate university application form. CIVPERCEN maintains a small supply of
forms available on request or the university may be contacted direct for the form. For all nominations, a list of all
managerial courses completed during the past 10 years must also be submitted with each nomination.
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2–6. Resource Support.
Normally, HQDA funds the tuition fee for the programs described in this section, except for employees paid from Civil
Works, National Guard, or Army Reserve appropriations. Tuition fee generally covers cost of books, training materials,
room, and most meals. The employing activity will fund the costs for travel and per them and the tuition fee for
programs at Brookings Institute.
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Figure C–38. Course #38, The Brookings Institute Education Programs for Federal Executives
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Figure C–38. Course #38, The Brookings Institute Education Programs for Federal Executives—Continued
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Figure C–39. Course #39, Public Executive Program, Carnegie-Mellon University School of Urban and Public Affairs
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Figure C–40. Course #40, Executive Program in Business Administration, Columbia University Graduate School of Business
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Figure C–41. Course #41, The Executive Program, Dartmouth University
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Figure C–42. Course #42, Program in National and International Security, Harvard University
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Figure C–43. Course #43, Program for Senior Managers in Government, Harvard University
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Figure C–44. Course #44, Executive Development Program University of Houston College of Business Administration
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Figure C–45. Course #45, The Executive Program, University of Michigan
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Figure C–46. Course #46, Summer Executive Program, University of Southern California
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Figure C–47. Course #47, Winter Executive Program University of Southern
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Figure C–48. Course #48, Federal Executive Institute (FEI) Education Programs, The Senior Executive Education Program
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Figure C–48. Course #48, Federal Executive Institute (FEI) Education Programs, The Senior Executive Education Program—
Continued
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Figure C–49. Course #49, The Executive Leadership and Management Program
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Figure C–49. Course #49, The Executive Leadership and Management Program—Continued
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Figure C–50–59. Courses #50 to #59, Office of Personnel Management Executive Seminar Center Programs
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Figure C–50–59. Courses #50 to #59, Office of Personnel Management Executive Seminar Center Programs—Continued
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Figure C–50–59. Courses #50 to #59, Office of Personnel Management Executive Seminar Center Programs—Continued
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Appendix A
Recurring and Competitive Development Programs
The following table is a list of Recurring and Competitive Development Programs.

Table A
Recurring and Competitive Development Programs

Program Title Length of Eligibility Grade Date of Program An- Due Date for Submis-
Program noncement sion to HQ

Industrial College of the Armed Forces 9 months GS-13 First Quarter November
(ICAF)(Resident)
(Correspondence) 12 months GS-13 First Quarter November

National War College (NWC) 9 months GS-15 and above First Quarter November

Armed Forces Staff College 5 months GS-22 and above First Quarter November

Army War College 9 months GS-13 and above First Quarter November
(Resident) 2 years
(Correspondence) 2 years GS-14 First Quarter November

Secretary of the Army’s Research and Study Fellowship 6-12
months

GS-12 Open Open

Fellowship in Congressional Operations for Executives 12 months GS-12 to SES First Quarter November

Alfred P. Sloan Fellows Program (MIT) 12 months GS-14 and above First Quarter November
or (Stanford) 10 months ’’ ’’ ’’

Army Comptrollership School (Syracuse) 111⁄2 GS-11 to 14 First Quarter Varies

Education for Public Management
(participating universities)

9 months GS-12 and above First Quarter November

Princeton University Program for Federal Executives at Mid
Career

9 months GS-14 and above First Quarter November

The President’s Executive Interchange Program
(Industry)

12 months GS-14 and above First Quarter November

Senior Executive Education Program (Fed. Exec. Inst.) 7 weeks SES members, May June
SES Candidates,
Senior GM-15

Personnel Management for Executives 8 days GM-13 and above First Quarter October

Brookings Institution Programs 1-2 weeks GS-15 and above June July
Executive Leadership and Management Program 3 weeks GS-15 and May June

SES members
(Federal Executive Institute)
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Appendix B
Training Resource Matrix
The matrix which follows provides a convenient guide to the number of hours in some of the courses in this catalog
which address the six OPM executive competencies.

Table B
OPM Executive Comptencies and Classroom Hours Devoted to Each Competency

Course Formal Course Title Total Integra- Organiza- Direction Resource Utilization Review of Implementa-
Number Course tion of In- tional Rep- and Guid- Acquisi- of Human tion and Results

Hours ternal and resentation ance of tion and Re- (6)
External and Liaison Programs, Adminis- sources
Program- (2) Projects, tration (5)
/Policy Is- or Policy (4)
sues Develop-
(1) ment

(3)

1 National War College
***

nine
months

316 — — 29 — —

2 Industrial College of1,2

the Armed Forces
ten
months

99 — — 264 167 —

3 US Army War College2 nine
months

135 75 175 100 100 100

4 Armed Forces Staff1,2 five
months

— 96 416 27 49 —

17 SLOAN FELLOWS PROGRAM1

(MIT)
one year 20% 5% 25% 20% 25% 5%

18 SLOAN FELLOWS PROGRAM
(Stanford)

nine
months

358 660 660 15 — 45

22 Personnel Management for Execu-
tives

64 12 24 12 — 16 —

37 Labor Relations for Executives 20 — — — — 20 —

38 BROOKINGS INSTITUTION
Conferences on Business Policy
and Operations

38 14 2 6 6 6 4

Conferences for Science Executives
on Issues in Science and Technol-
ogy

45 35 3 3 2 2 —

Conference for Senior Executives
on Public Issues

90 40 10 15 10 5 10

Executive Leadership Forums on
Critical Public Policy Issues

28 15 2 6 2 2 1

39 Public Executive Program—Cat-
negie–Mellon University

104 32 10 32 10 10 10

40 Executive Program in Business Ad-
ministration—Columbia University

250 21 41 24 11 28 17

41 Executive Program Dartmouth Uni-
versity

100 15 20 20 10 10 10

42 Senior Managers in Government—
Harvard University

120 13 13 17 11 11 2

43 Executive Development Program—
University of Houston

200 — 20 40 4 30 —

44 Executive Program—University of
Michigan

158 6 — 101 32 4 10

45 Summer Executive Program—Uni-
versity of Southern California

112 36 10 21 4 21 5

46 WInter Executive Program—Univer-
sity of Southern California

90 25 9 24 3 5 4

50 Administration of Public Policy 80 80 — — — — —
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Table B
OPM Executive Comptencies and Classroom Hours Devoted to Each Competency—Continued

Course Formal Course Title Total Integra- Organiza- Direction Resource Utilization Review of Implementa-
Number Course tion of In- tional Rep- and Guid- Acquisi- of Human tion and Results

Hours ternal and resentation ance of tion and Re- (6)
External and Liaison Programs, Adminis- sources
Program- (2) Projects, tration (5)
/Policy Is- or Policy (4)
sues Develop-
(1) ment

(3)

51 Public Program Management 80 60 — 20 — — —

52 National Economy and Public Policy 80 80 — — — — —

54 Intergovernmental Relations 80 80 — — — — —

55 Environmental Quality and Natural
Resources

80 80 — — — — —

56 Domestic Policies and Programs 80 80 — — — — —

58 Management Development Seminar 80 16 — 16 16 16 16

59 Executive Development Seminar 120 72 48 — — — —

Notes:
1 Core program only; does not include time spent on electives, research projects, or special reports.
2 Contact hours only; at least twice as much time is reuqired for research and study in addition to the hours listed.
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